SOUTH CAROLINA 934AIR FORCE JUNIO




NAME FLIGHT

NOTES




SOUTH CAROLINA 934AIR FORCE JUNIOR ROTC 3

Table of Contents

CHAPTER ONE- - HISTORY, MISSION & OBJECTIVES.........coooiiiiiiiiieeee e
O o 5] (0] PRSP PPPPPPPPPPPPPRP 7
2. MISSION STATEIMENL......uuuiiiiiiiiiiiiii e ceeei bbbt e e e e e e e erre st et e e e et e e e e e e e e e e e s s sameeeaaeeeas 7
3. GOAlS/ODJECHIVES.......uviii ittt eeee s eenneaennnn e
CHAPTER TWO- - AY2017 7T 2018 SYLLABUS .......outtiiiiiiiieiiieeiecceeeeeeienssssneeeeeaeaaaeeeeseensseeeeees
ACTOSPACE SCIBIB220: ......cceiieieeeeieeiiii et aa s e e e e taeeaaaaaaassaaaaeaaaasanaesnesessnnnneeeees 8
AEroSPaCe SCIENCE 400 ... . i eeee et e e et eeee e et e e e e e e aeaae e 12
Leadership Education AFJROTC |, LELOO......cccoeuuuiuueenniieeeiiiiinaee e e e e e e e e s s annnsne s 13
Leadership Education AFJROTC I, LE200.........ccooiiiiiiiiiiiieeee e 14
Leadership Education AFJROTC I, LE3QQ......cciuiiiiiriiiiieeeeeeeiieiiiieeeeeeeeee e e e e e e e 15
Leadership Education AFJROTC IV, LEAOD.........oovviiiiiiee e eeees 16
(€= To 1 o TSP 16
QUAITETTY PrOJECIS ...ttt sttt e e e e e e e e e aaaea s s s e e e e e e e eeeeeeeessssbnnnnneeeeeeenrnes 19
PrOJECT RUDFIC: .. e e 20
Project DUE DateS/SUSPENSES ... ..cceiiiiiiiieeiitieeee e i eee ettt s e ameeassa s e e e e e e eaaaeeaees 20
CHAPTER THREE - CLASSROOM PROCEDURES AND CADET RESPONSIBILITY.......
I T =T - T 21
P (=0 LU 1= 07T 41T 21
G T o (0 T0d=T0 11 = S PSSR RRPPPPP 22
CHAPTER FOUR- - CADET CONDUCT .......cccctutitiiiiiiereeeiesesssssnersrreeeereeesssssmemssssssesssseseees
CHAPTER FIVE - - CADET MERIT AND DEMERIT SYSTEM....ccvvvviiiiiiiiiiiiiieiiiiiieeeeeee
IMIEIIE VAIUBS ...ttt e e e e e e e e e e e emee s s s e e e e e e e e eeeeeeeeeeessannneeeeeeeeeneennnnnnns 26
DEMETIE VAIUES. .....cooeieie ittt e e et e e ennnnssnnnbebeeeeees 27
CHAPTER SIX - - CORPS OF CADETS ORGANIZATION....cuutiiiiiiiiiieieiee e eeeeiieeeeeee e
SC-934 Cadet Squadron Organizational Chart............ccceeeiiiiiececiiiiiiiee e 29
Table B1: WiNg Staff.........uvvmeiiiii e 29
Table 62: OperationNs GrOUP...........u.iiiiieeieeeeeceeeiiecee e e e e e e eeeeeeeeeeeeaieeneeeeeeees 29
Table 63: MisSSION SUPPOIt GIrOUR......ccuvvuiieiiiiiiisceeeie e et e e 30
SC-934 Cadet Squadron Unit Manning DOCUMENLT...........cc.uuvuviiiiimeeniiiiviiiieeeeeeee 30
CHAPTER SEVEN- - PROMOTIONS. ... ..ttt ieeeiiisteiseeeeeeeeeeee e e e s ssssssseeeeeeeaaaaaaaeeeens
I e U1 0 0 1] PP UPPPTR 40

3

..... 7.

.21

.28

.40



SOUTH CAROLINA 934AIR FORCE JUNIOR ROTC 4

2. MINIMUM RANKS......uiiiiiiiiiiiiiiiiiicsseeeiiiiieeeeceeeeeee s e e e e e e e sssseeereeeeeeesseeeseeeesssssmmmeeneeeee e 40
G T o (01070 ] £ 0 ] SRR 40
A. Cadet Airman Basie-join AFJROTC..........uuiiiiiiiiiiiieiee e 40
B. Cadet ArMan.........coooiiiiiiiiiiiiiieeensssiiiniireeeeeeeeeeesssnsssnsssssseeeeeeeeeeess 40
D. Cadet Senior AirMarL.........c.oooveiiiiiiiiinrne e eesssssnneneeseenees s 41
E. Cadet StdfSergeant.............cooovviiiiiiiieeen e A
F. Cadet Technical Sergeant. ... 42
G. Cadet MaSTEr SEIQEAIM.........ueeiiiiiiiiiii et e et e e e e e e e e e e s e e e e e e e 42
H. Cadet Senior Master Sergeant and Chief Master Sergeant................ 42
[ Cadet OffICEIS......uuiiiiiiiiiiiiiiiiiiee ettt srreeeee e e e e e e A3
J. 0ath Of OffICe...cieiieiiiiieee e A3
(SO (oYY VI OF= To =] £V 43
4. PromotiON BOAIUS.......uuuuiiiiiiiiiiiiiiii ettt e e e e rmnne e 44
T o (0] 0070] Ao ] o =R ST 44
6. Weighted Factors FOI PrOMOTION.........ooiiiiiiiiiii i 45
7. Cadet Performance REPOLLS.......ccoeiiiiiieiiiiieeeeee e 45
8. Stipes For Exceptional Performers (SteR)........uuueueiiiriiriieeeiiieee e 46
9. DEMOTIONS.....ccieeeeeeiiiieeeeeiiiitmmee e e eeeeaae s ee s s e e smssnnnnnseeeeesaanssesssennnseeseeeeeeeeeeeess 4O
CHAPTER EIGHT - - CLOTHING AND EQUIPMENT .....iiiiiiiiiiiiiiiiiieeceeeenieevsneeeee e ee e e e 50
CHAPTER NINE - - WEAR OF THE UNIFORM.......cciiiiiiiiiiiieieiieee e eeeie e e 51
R T =T - | USSP 51
2. UNITOIrMWEAT DAY.......ouuiiiii i eeeee i ea et eene e e e eenrnnnnas 51
3. WEAI PrOCEUUINES.......eeiiitiiiiii e ettt e e e e e e e e e e e e e et eeeee e e e e e aeaeeeeeeeessensnnnmmmeeeeennes 51
4. Male Cadet Uniform ReQUIFEMENES.......ciiiiiiieeeeeeiiiiieeee e e e e eeeeeeeeeeeeeeeeevmmmeeeeeeeenees 51
5. Female Cadet Uniform REQUIrEMENLS..........uuiiiiiiiie e eceeeiiii e eeee e 53
6. UNIOrmMWEAr RUIES........cooiiiiiieeeeece s e e e e e e e e annne e 53
7. SNOUIHET CHIIS....coiiiiiiiiieee e e 55
Table 91 Uniform CombiNatioNS..........uuuiiiiiiiiiiiiiieeeiiiiiiieeeeeeee e 55
8. Informal Uniform Wear (Khakis And Blue POIOS).........ccoooeiiiiiiiiiiiiiieiee 56
CHAPTER TEN - - GROOMING STANDARDS .......ottttiiiiiiiiieeee ettt e e e e e e araeaaaa s 57
CHAPTER ELEVEN - - SALUTING .....uuitiiiiiiiiiiiiiieee ettt ettt e e e e e e e e e e s s s smmeeeeaeaaaa e e e s e s s s aannnnnes 59
CHAPTER TWELVE - = FLAG DETAIL oottt smmmn e e e e e e 60
CHAPTERTHIRTEEN - - SUPPLY ROOM ACCESS........utttiiiiiiiiiieeeeceeetienseeeeeeeeeaaaaaea e e e eenes 61
CHAPTER FOURTEEN- - KITTY HAWK AIR SOCIETY .ccoiiiiiiiiiiiiiiieeee e 61
CHAPTER FIFTEEN- - DRILL TEAMS ...ooeoiiiiiiiiietee ettt rmmnn e e e e e e e e e e aaa e 63
CHAPTER SIXTEEN - - AWARDS AND DECORATIONS.......ccoiiiiiiiiiieii e e 65
CHAPTER SEVENTEEN - - SPECIAL TEAMS COMPETITION RIBBON AND DRILL TEAM
1= = ] SRR 67
CHAPTER EIGHTEEN- - PRESENTATION COLOR GUARD........cccttiiiiiiiiiiieeiieeiieeeceeeee e 68

4



SOUTH CAROLINA 934AIR FORCE JUNIOR ROTC 5

CHAPTER NINETEEN - - WELLNESS PHYSICAL TRAINING (PT) PROGRAM AND HEALTH

& WELLNESS RIBBON ......uutiiiiiiiiiiiiiiiiee s ceeeieeteteeeataaaaaaaaaeaeesseamteeeaaaaaaaaaaaaasssssssssmmneaeaaeeaeeaessnnand 69
CHAPTER TWENTY - - RECRUITING TEAMS AND RECRUITING RIBBON.........................Z0
CHAPTER TWENTY-ONE - - AWARENESS PRESENTATION TEAMS..........ccooviiiiiiiiiiieen 71
CHAPTER TWENTY-TWO - - ACADEMIC TEAM ......cuiiiiiiiiiiiieieee s eeeeisstnveeeeeeeeeaeeeeaaaeeenesenees 71
CHAPTER TWENTY-THREE - - BEAUFORTHIGH SCHOOL LETTER........cvvvvviiiiiiiiiiiiiieee 0 2
CHAPTER TWENTY-FOUR - - CADET OF THE SEMESTER/MONTH..........ccccvvvviviriiivinnnnen 13
CHAPTER TWENTY-FIVE - - BEAUFORTOPTIMIST CLUB JUNIOR ROTC AWARD.......... 76
CHAPTER TWENTY-SIX -- BEAUFORT VETERANS OF FOREIGN WARS (VFW) AFJROTC
SCHOLARSHIP. ...ttt eeee ettt ettt e e e e eeeete e ee et e eeeeesaaaaaaaeesasaamteeeeeeeaaeaaaaaaeesssssannnneas 77
CHAPTER TWENTY-SEVEN- - SG934RESERVE PROGRAM.......cccvvviiiieeiiiieiiieiiieeeeeeee, 78
CHAPTER TWENTY-EIGHT - - THE HONOR CODE AND HONOR BOARD............cccvvrrnneee. 79
(o] aTo g @ Te [V ATo] "X { o ] o PSP SRR 80
CHAPTER TWENTY-NINE - - SQUADRON STAR MEETINGS.........ccccvviiiiiiieeeiseeeeinnvtiveeeee 81
Sample Staff Meeting MINULES.........coooi i 82
CHAPTER THIRTY- - AFJROTC 30 DRILL COMMANDS SEQUENCE.......cccccccvvviiiiiiiiiineee. 84
ATTACHMENTS ...ttt et ettt e e e e e e e e e e e saamt e e e e e e e e e e e aaea s e e s s s e mnneeeeeeeeesaassaannnnnsssrnnnd 85
Attachment 1: Uniform Item Replacement Price List..........ccccvvviiiiieeen... 86
Attachment 2A: AFJROTC Rank INSignia.............uuuvvvivimeimeeniiiiiiinnnnnee 87
Attachment 2B: Career Progression CyCle........ccccooviiiiiiieeeniiiiiiiiiiee 87
Attachment 3:  Air Force JuniorGRIC Badges...........ooovvvevvvvvvvivieemeeeennnnnns 89
Attachment 4: Cadet Flight Caps..........uuiiiiiiiii e eeeeeeeeen 90
Attachment 5: Cadet ABU/BDU (Male & Female)............cccooevevviiieeenen. 91
Attachment 6: Cadet Lightweight Jackerl...........cccccoviiiieeniiiii. 92
Attachment 7: Cadet Male Service Cat........ccuuvvveiiiiiiiieeniiiiiiiiiiiiieeeeenn a3
Attachment 8:How to tie the Windsor (Double Windsor) knat................. 94
Attachment 9: Cadet Female Service CQats............ccc.vvvvvvieemeeeeeernnnnnnnn. 95
Attachment 10: Cadet Male Short 8% Shirt.............coooiiiiiiiii 96
Attachment 11: Cadet Female Short Sleeve Blouse..........ccccoevvvvieeee.. 98
Attachment 12: Cadet Male and Female Haircut Standards................... 99
Attachment 13: Preamble, Creed, Pledge and Sangs...........c.coeeeeeeeeee. 100
Attachment 14: S@34Community Service ACtivity LOG.......ccceeveeeeeeenen. 101
Attachment 15: S@34 Letter Tracker ChecklisL........cccoovvvviiiiiiiiieennnnnn. 102
Attachment 16: S@®34 Uniform Inspection Sheet (Blank)....................... 104
Attachment 17: Score Distribution MatridAir Force Blue Uniform.......... 104
Attachment 18: Score Distribution Matri¥Khakiand Polo Uniform........ 105

5



SOUTH CAROLINA 934AIR FORCE JUNIOR ROTC 6

Attachment 19: Chain of Command.........c.oveeieeiee e 106
Attachment 20: Khakis and Blue Polo Unifatm.........coeveveeiiieiieeeeieenn 108



SOUTH CAROLINA 934AIR FORCE JUNIOR ROTC 7

CHAPTER ONE
HISTORY, MISSION & OBJECTIVES

1. HISTORY.

Air Force Junior ROTC was founded under Publc Law688 7 |, call edtomAdhaf Revit al

1964. 0 THROTC units began Aperation in 1966 at just 20 high schools. Today there are over
870 AFJROTC units at high schools in the @dit States and at miltary bases around the world. Our
unit, SG-934, was established Beaufort High School on July 12002 The designatior5C-934

indicates that our unit was theufth AFJROTC unit activated in South Carolina 2002

2. MISSION STATEMENT.

The mission of AFJROTC is to develop citzens of character dedicated to serving their nation and
community.

The mission of AFJROTGC-934is to help ourcades become better citizens in school, community
and country, by providing opportunities foetkevelopment of teamwork, leadership, personal
responsibility and seffliscipline, and academic excellence.

3. GOALS/OBJECTIVES.

The goals of AFJROTC are:
1 Instil values of citizenship
1 Service to the United States
1 Personal responsibility/sense afcamplishment

The objectives of AFJROTC are to:
1 Educate and train high schochdes in citizenship.
1 Promote community service.
1 Instill responsibility, character, and séiscipline.
1 Provide instruction in air and space fundamentals.

The objectives 08C-934areto:

Encourage a high degree of personal honor;rslgince, and leadership by example.
Encourage the pursuit of excellence in academic studies.

Promote patriotism and respect for flag and country.

Promote habits of attention to detail, orderliesnd precision in all actwvities.
Encourage appreciation and respect for constituted authority.

Promote understanding of military command structures.

Encourage appreciation for the traditons of the U.S. military, especially the USAF.

R R
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CHAPTER TWO

AY2017 1 2018 SYLLABUS

GENERAL. There ardour courses of AFJROTC: AFJROTCL -2, -3, and-4. Each course is one
semester long, except for a mxed AFJRQG3JEA Early Bird H o n oclass svhich is a full year. Each
courseconsists of 40% Aerospace Science (ASyn4®adership Education (LE), a@@%
Wellness/Fitness.

CREDIT. Students taking AFJROTHC receive 1 credit for Physical Education. Students taking
AFJROTG2, -3, or-4receive 1 elective creditEarly Bird cadets receive honors credit.

AEROSPACE SCIENCE 100
AS 1007 HISTORY OF FLIGHT

INSTRUCTOR: MSgt Bennett, MSgt Rawlins and Lieutenant Colonel Wichers
COURSE DESCRIPTIOB:

AFJROTC AS 1 and 2 History of Flight 1 unit each

Course Code: 375102CW

Prerequisite: Pass initial physical fisge test with physical exam along with an interview by Senior
Aerospace Science Instructor and maintain a C average (subject to waiver by SASI). These courses
provide an extensive introduction to the United States Air Force. Major emphasis is placed on
citizenship, close order dril (COD), physical training (PT), Air Force customs and courtesies, personal
growth and responsibilities, uniform clothing and equipment. Cadets wil be required to wear the
prescribed Air Force uniform whie adhering to the profierForce grooming standards. In addition to
normal class work, the ROTC program sponsors several after school programs throughout the year
including Cadet Color Guard, Dril Teams, and Marksmanship Teams that represent the school during
numerous communityevents throughout the year. Cadets may also purswirdoular activities in

Model Rocketry, fiying Drones (Unmanned Aerial Vehicles), Raider and Orienteering Teams. These
teams compete with other school JROTC programs. This course is acceptedtatetbé South

Carolina as a replacement/substitute for the physical education requirement for graduation.

COURSE NAME: AFJROTC |

The Mission of Air Force JROTC is to dewelop citizens of character dedicated to sening their nation and
community.

CREDIT HOURS: 1 Physical Education OR Elective Credit for the entire year (must complete both
semesters)

INSTRUCTOR 6 SIAMES: MSgt Bennet, MSgt Rawlins and Lt Col Wichers

REQUIRED TEXT AND MATERIALS: Aerospace Science 100: Journey into Aerospace History
Unit 1: Imagining Flight

8
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Unit 2: Exploring Flight
Unit 3: Dewveloping Flight
Unit 4: Extending Flight
Leadership Education 100: Traditions, Wellness, Foundations of Citizenship
Chapter 1: Introduction to JROTC Programs
Chapter 2: Personal Behavior
Chapter 3: Be Health Smart
Chapter 4: Making Safe, Drug-Free Decisions
Chapter 5: The Foundations of United States Citizenship
AF Manual 36-2203, Personnel Drill and Ceremonies, V-2627
Chapters 17 3
- Student W orkbooks
- Selected Video Tapes
- Cadet Guide

COURSE DESCRIPTION: AFJROTC I is the introductory course for all new cadets. The course consists of
three components: Aerospace Science (40%), Leadership Education (40%), and Wellness/Physical Fitness
(20%). The Aerospace Science | portion is an aviation history course focusing on the development of flight
throughout the centuries. The emphasis is on civilian and military contributions to aviation; the development,
modernization, and transformation of the Air Force; and a brief astronomical and space exploration history. It is
interspersed with concise oveniews of the principles of flight to include basic aeronautics, aircraft motion and
control, flight power, and rockets. Leadership Education Iintroduces the student to the Air Force Junior
Resene Officer Training Corps (AFJROTC) program, while instilling elements of good citizenship, develops
informed citizens; strengthens and dewelops character; dewelops study habits and time management; wear of
the Air Force uniform; and Air Force customs, courtesies and drill skills are introduced. Additionally, cadets will
be taught the fundamentals of Drill and Ceremonies. This portion of the course concentrates on the elements
of military drill, and describes individual and group precision movements, procedures for saluting, drill,
ceremonies, reviews, parades, and development of the command wice. Students are provided detailed
instruction on ceremonial performances and protocol for civilian and military events and have the opportunity to
personally learn drill. Most of the work is to be hands-on. The Wellness/Physical Fitness portion will
incorporate the Cadet Health and Wellness Program (CHWP). The CHWP is an exercise program focused
upon individual base line improvements with the goal of achieving a Presidential Physical Fitness standard
calculated with age and gender. The goal of the CHWP is to motivate JROTC cadets to lead active, healthy
lifestyles beyond program requirements and into their adult lives. Cadets will be given the opportunity to put into
practice the wellness concepts that are taught in Leadership Education I. Students WILL wear the Air Force
JROTC uniform weekly (Wednesday) and the issued PT uniform on Fridays.

COURSE OBJECTIVES AND GOALS:

Journey into Aerospace History:

1. Know the historical facts and impacts of the early attempts to fly.

2. Know the major historical contributions to the development of flight.
3. Know the contributions of the US Air Force to modern aviation.

4. Know the key events of space exploration history.
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Leadership Education/Drill and Ceremonies:

Know the importance of AFJROTC history, mission, purpose, goals, and objectives.

Know military traditions and the importance of maintaining a high standard of dress and appearance.
Know the importance of attitude, discipline, and respect, and why values and ethics are so important.
Know the importance of individual self-control, common courtesies and etiquette.

Know that an effective stress management program improves the quality of life.

Know why courtesies are rendered to the United States flag and the National Anthem.

Know why it is important to be a good democratic citizen and to be familiar with the different forms of
governments.

8. Know the importance of keeping yourself well and helping others stay well.

9. Know the importance of drill and ceremonies.

10. Know basic commands and characteristics of command wice.

11. Apply and execute the concepts and principles of basic drill positions and movements.

12. Know when and how to salute.

Nooh,wd

Wellness and Physical Fithess

1. Motivate AFJROTC cadets to lead active, healthy lifestyles beyond program requirements and into their
adult lives.

2. Create an individualized training program based on national standards by age and gender.

3. Identify areas of improvements for each cadet.

4. Incorporate a physical training program to reach goals.

UNIFORM DAY: WEDNESDAY and Special Events such District Pass-in-Review. Cadets are required to
wear their Physical Training uniform on FRIDAYS.

GRADING PROCEDURES: Grades from the Aerospace Science portion of the course count 40% of the
AFJROTC final grade and will be graded by the SASI. The Leadership Education portion of the grade counts
40% of the final grade and will be graded by the ASI. The wellness portion of the program counts for the
remaining 20% of the final grade and will be graded by the SASI and/or ASI. Drill will be evaluated by the ASI and
the SASI. HABITUAL NON-WEAR OF THE UNIFORM AND FAILURE TO MAINTAIN STANDARDS WILL
RESULT IN A FAILING GRADE AND DISMISSAL FROM THE PROGRAM. Grades will be computed in
accordance with standard district grading policy.

MAJOR GRADES DAILY GRADES
Uniform Wear Class Attendance, Preparation & Participation
Exams (Midterm & Final) Quizzes

Parades, Special Events (FBISD Pass & Review, |[Class work/Homework
Retreat, etc)

GRADING SCALE: As set by the Texas State Board of Education

Grade

A 90 and abowve
B 80 - 89

C 75 - 79

D 70 - 74

F

69 and below

UNIFORM WEAR (Major Grade): Uniform wear is a large part of the Air Force JROTC program. ALL cadets are
required towear the appropriate uniform each Wednesday, from the start of the school day until released.
Make-up day for excused absences on uniform day is the following Thursday. There will be po uniform make-up
for unexcused absences. Failing to wear the uniform all day will result in a f0 dzero) grade for that uniform day.
Multiple failures to wear your uniform can lead to disenrollment from the course. Cadets are required to wear their
issued Physical Fitness uniforms on IThursdays unless otherwise directed. Failure to turn in uniforms by the end
of the course/year will result in an overall fl ncomplete grade for the course and the vice principal notified.
Additionally, the student will be placed on the fi iRes/Holdsolist until the uniforms are paid for/returned.
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EXAMS (Major Grade): Two types of major exams will be administered during the course: midterms and finals.
Tests will be a comprehensive assessment of all material taught since the last test. These tests will cover the
concepts taught in all portions (AS, LE, Wellness) of the AFJROTC | curriculum.

CLASS ATTENDANCE, PREPARATION AND PARTICIPATION (Daily Grade): Today& workforce does not earn a
paycheck unless they show up ready for work. Cadets earn grades commensurate with their class participation and
effort. Cadets who are not present or prepared cannot participate fully in class. This is especially key to drill and
physical fitness. Class preparation includes cadet adherence to proper grooming standards daily as outlined in Air
Force Instruction and school dress code.

QUIZZES (Daily Grade): Daily quizzes will be administered throughout the course. Quizzes will cover all
material taught since the last quiz or test.

HOMEWORK/CLASSWORK: Assignments are due at the beginning of the class period, unless otherwise
directed or the cadet has an excused absence that day. For excused absences, the assignment will be due on the
next class day that the cadet is present. Assignments not turned in on the due date because of an unexcused
absence will receive a 0 dzero) grade for that assignment.

COMMUNITY SERVICE: Cadets will have multiple opportunities to perform Air Force JROTC sponsored
community senice during each semester.

CURRICULUM IN ACTION TRIPS (CIA)/FIELD TRIPS: Throughout the semester, the cadets will have
opportunities to participate in school-sponsored activities that serve as an extension of the AFJROTC
curriculum. These trips may include \visits to major military installations, museums, aerospace manufacturing
facilities, etc. Cadets must be in good academic and disciplinary standing to participate.

CLASS BEHAVIOR: The nature of the AFJROTC mission, as well as its high visibility within the school and
community, requires it members to adhere to higher standards than might be found among the student population.
Inappropriate behavior, in or out of uniform, is prohibited while in participating in AFJROTC. This behavior
includes, but is not limited to, consuming alcohol, drug abuse, tobacco use, horseplay, public displays of affection,
fighting, disparaging remarks, insubordination, disrespect, verbal threats and physical attacks.

CELL PHONES: Cell phone policy is in accordance with Beaufort County School district instructions. Cell phones
must remain turned off and out of sight during the instructional day. Students who use the telecommunications
device during the school day, will have the device confiscated. Parents may pick up the confiscated device from
the assistant principal séoffice. Any student who refuses to turn over their cell phone will be considered
insubordinate and will receive additional disciplinary consequences.

EXPECTATIONS FOR CADETS
1. Follow the chain of command (i.e. cadet-element leader - assist. FIt/CC 1 FIt/CC i Ops/CC1 Sqd/CC i
Group/CC i ASI i1 SASI). DO NOT GO DIRECTLY TO THE CADET GROUP/CC WITHOUT YOUR FLT/CC
WITH YOU.
Always use the titles sifma@m when addressing AFJROTC staff and senior ranking cadets.
Be on time. Dond be late to class, scheduled ewvents, practices, etc.
Always bring your required items to class (notebook, pen/pencil, textbook, etc).
Wear the correct uniform on the appropriate day.
Place personal belongings under your desk i nothing in the aisle.
Raise your hand and wait to be acknowledged; do not talk without permission.
Listen respectively and attentively to the speaker/presenter or fellow cadets when they are speaking.
9 Treat others with mutual respect. Profanity, wlgar language, racial or ethnic slurs, derogatory comments,
sexual harassment, or harassment of any fellow cadet or student will not be tolerated.
10. Remain in your seat unless given permission to move about the room
11. Remain professional; do not sit on desks, tables, trash cans, etc.
12. Unauthorized personnel are not allowed in the staff offices.
13. Always use the trash can to dispose of trash. If you see trash on the floor, clean it up.
14. No eating, drinking and ABSOLUTELY no CHEWING GUM in the classroom.
15. Wearing hats or sunglasses indoors is prohibited.

© No gkl wN
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16. Maintain loyalty to the Corps, school, and your values.

17. No horseplay in the AFJROTC areas.

18. Maintain self-control and your self-respect at all times.

19. Do not disrespect instructors, higher-ranking cadet officers and NCOs.

CLASSROOM PROCEDURES:

1. Enter the classroom and proceed directly to your desk.

2. Place books and backpacks under your desk.

3. Stand at the position of fParade Resto at the rear of your desk.

4. The flight commander/flight sergeant will call the class to fAttentio n when the instructor approaches the
podium and salute the instructor and state iThe Flight is Ready for Instructiona

5. After the instructor returns the salute, the flight commander will give the command fParade Resta

6. The SAS/ASIwill take roll. When the cadet& name is called, they will come to the position of fAttentiono
and answer fHere Sir .0After answering roll, they will then return to the position of fParade Resta

7. After roll, the Flight Commander will call the flight to Mttentionod and place the cadets in their seats with the
command fBeatsa

8. Approximately two minutes before the class dismissal bell rings, the instructor will direct the Flight
Commander or Flight Sergeant to prepare the class for dismissal. state PREPARE FOR DISMISSALA Cadets
will stop class work and put books and classroom materials away. Cadets will clean up their desks, pick up any
trash in the immediate vicinity of their desks, align their desks with others in their element, and prepare to stand
for dismissal, and assume fPARADE RESTO

9. When the bell rings or at the signal of the instructor, the Flight Commander/Sergeant will call the flight to
ATTENTIONGQ Cadets will come to the position of ATTENTION at the side of their desk and wait for further
instructions.

10. The Flight Commander/Sergeant will check that all trash is picked up and the desks are aligned. The Flight
Commander/Sergeant will salute and report to the SASI/ASI 6 Te Flight is Ready for Dismissa | After the
SASI/ASI states fDismiss the Flightg the FIt CC/FIt Sgt will iDISMISSothe flight. Cadets can then retrieve their
personal belongings and depart the classroom.

ASSIGNMENTS

1. Cades wil read chapters in the textbakndanswerassociatedjuestionsin class.

2. Cades wil write their answerdn their AFJROTC notebookNotebookswil be reviewed and
gradel periodically

3. Cades wil complete a project eachv@eeks according to the guidance in this handbook.

4. Tests and quizzes wil be given periodically to assess mastery of the covered material.

AEROSPACE SCIENCE 400
AS-400 - Managementof the Cadet Corps(select3¥ and4t" year @des only)

INSTRUCTOR(S): MSgt Bennett, MSgt Rawiins and Lieutenant Colonel Wichers
COURSE DESCRIPTION:

The cades in this coursemanage the entire corps. This hantsexperience affords tleades the
opportunity to put the theories of previous leadership courses into practice. All the planning,
organizing, coordinating, directing, controling, and decisimaking wil be done by theades.
They practice their communication, decisimaking, persoranteraction, managerial, and
organizational skKills.
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COURSE OBJECTIVES:

Apply the theories and techniques learned in previous leadership courses.

Know how to develop leadership and management competency through participation.
Apply strengthened organizahal skils through active incorporation.

Know how to develop confidence in abiity by exercising decism@king skils.

Apply Air Force standards, discipline, and conduct.

abhwpRE

COURSE MATERIALS:

Textbook: Leadership Educatiod00 Principles of Management
SC-934CadetHandbook20171 2018

Handouts provided by SASI and ASI.

Spiral notebook dedicated to AFJROTC to be used as a daily journal.

hwhE

ASSIGNMENTS:

1. Cades wil plan, organize and execute Corps functions and activities to include, Corps Day,
Field Day, Mitary Ball, Dining Out, Awards Program, fund raisers, community service
activities, flag ceremonies, color guards, and other actvities assigned by the SASI/ASI.
Cades will complete a project eachweeks according to the guidance in this handbook.
Cades will receive graded evaluations periodically to assess performance of assigned duties.
Cades wil maintain a Daiy Journal in a standard 8 %2 x 11 spiral notel®aéles wil record

a summary of their corps activities each day in their journals and stit@initjounals to the

SASI for a majorgrade each Friday or the last day of the wéekse sheets of paper wil not
be accepted in lieu of the journal notebo®ke journal notebook 40 be usedexclusively for
AFJROTCjournal entriesand will not be usd for assignments for any other claBse SASI
reserves the right to remove and dispose ofABIROTC journal material from the journal
notebook withoutprior notification to thecadet

B wn

Leadership Education AFJROTC I, LE100
LE 1007 Ctizenship, Charder, & Air Force Tradition

INSTRUCTORS(S):MSgt Bennett, MSgt Rawlins and Lieutenant Colonel Wichers
COURSE DESCRIPTION:

The LE 100 course introducesades to the Air Force Junior Reserve Officer Training Corps
(AFJROTC) program, providing a basis forogression through the rest of the AFJROTC program
whie instilling elements of good citizenshiplt contains sections orcadet and Air Force
organizational structure; uniform wear; customs, courtesies, and other miitary traditions; health and
wellness; fitness; individual seitontrol; and citize nship.

COURSE OBJECTIVES:
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Know the importance of AFJROTC history, mission, purpose, goals, and objectives.

Know military traditons and the importance of maintaining high standards of dress and personal

appearare.

3. Know the importance of attitude, discipline, and respect, and why values and ethics are so
important.

4. Know the importance of individual sedbntrol and that an effective stress management program
improves quality of life.

5. Know why courtesies are renéelr to the United States flag and the National Anthem.

6. Know why it is important to be a good democratic citizen and be familiar with the different forms
of government.

7. Know the importance of keeping yourself well and helping others stay well.

N =

COURSE MATERIAS:

1. Textbook:Leadership Education Citizenship, Character, & Air Force Tradition

2. SC-934CadetHandbook2017- 2018

3. A spiral notebook dedicated only to AFJROTC for taking notes and writing the answers to
guestions associated with textbook readings

ASSIGNMENTS:

1. Cades wil read chapters in the textbooks and answer associated questions i€ atsss will
write their answers in their AFJROTC notebook. Notebooks wil be reviewed and graded
periodically.

2. Tests and quizzes wil be given periodically toemssmastery of the covered material.

Leadership Education AFJROTC IlI, LE200
LE 2007 Communication, Awareness, & Leadership

INSTRUCTOR: MSgt Bennett, MSgt Rawlins and Lieutenant Colonel Wichers

COURSE DESCRIPTION:
LE 200 stresses communications skilsd &adetCorpsactvities. Much information is provided on
communicating effectively, understanding groups and teams, preparing for leadership, soling conflicts
and problems, and personal development. Briefings and speeches complement the acadeisic materia

COURSE OBJECTIVES:

Apply the key factors of effective communications.

Know the ways in which personal awareness affects individual actions.

Know the key elements of buiding and encouraging effective teams.
Apply the key behaviors for becoming a crdeliand competent leader.

PR

COURSE MATERIALS:

1. Textbook:Leadership Education ICommunication Awareness, & Leadership
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2. SC-934CadetHandbook2017i 2018
3. A spiral notebook dedicated only to AFJROTC for taking notes and writng the answers to

guestions assod@d with textbook readings.
ASSIGNMENTS:

1. Cades wil read chapters in the textbooks and answer associated questions i€ athess will

write their answers in their AFJROTC notebook. Notebooks wil be reviewed and graded
periodically

Cades wil prepareand present a4 minute speech on a topic to be determined.

Cades wil prepare and present a 3 minute miitary briefing with appropriate use of visual
support on a topic to be determined.

4. Tests and quizzes wil be given periodically to assesseryast the covered material.

wn

Leadership Education AFJROTC Ill, LE300
LE 3007 Life Skils & Career Opportunities

INSTRUCTOR(S): MSgt Bennett, MSgt Rawlins and Lieutenant Colonel Wichers

COURSE DESCRIPTION:

LE 300 is designed to help students decide wihiakh to take after high school. Information on how to

apply for admission to college or to a vocational or technical school is included. Information on how to
begin the job search is available to students who decide not to go to college or vocatioohl sch

Available also is information about financial planning and how to save, invest, and spend money wisely, as
well as how not to get caught in the credit trap. Students are informed about real life issues such as
understanding contracts, leases, wilgrranties, legal notices, and personal bils. Citizen responsibilities
such as registering to vote, jury duty, and dratft registration wil be helpful to. For those students who may
be moving into an apartment of their own, information is presented astmgmt shopping and grocery

shopping skils. There is information on how to prepare a résumé and the importance of good interviewing
skils. If there are students who are interested in a career in the military, with the federal government, or an
aerospee career, information is also provided for them.

COURSE OBJECTIVES:

1. Know specific career options to pursue.

2. Know the elements of a personal budget and financial plan.
3. Know the requirements for applying to a college or university.
4. Know the essential process for pursuing a career.

COURSE MATERIALS:

1. Textbook:Leadership Education lll: Life Skil& Career Opportunities

2. SC-934CadetHandbook20177 2018

3. A spiral notebook dedicated only to AFJROTC for taking notes and writing the answers to
quegions associated with textbook readings.

ASSIGNMENTS:
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1. Cades wil read chapters in the textbooks and answer associated questions iCatisswil
write their answers in their AFJROTC notebook. Notebooks wil be reviewed and graded

periodically
2. Testsand quizzes wil be given periodically to assess mastery of the covered material.

Leadership Education AFJROTC IV, LE400
LE 40071 Principles of Management

INSTRUCTOR(S): MSgt Bennett, MSgt Rawlins and Lieutenant Colonel Wichers
COURSE DESCRIPTION:

LE 400provides a guide to understanding the fundamentals of management, managing yourseff,
and managingothers. Emphasis is placed on allowing the student to see himself/herself as a
manager. There are four building blocks of leadership considered in thie doam the military

and ciilian perspective: Management Techniques, Management Decisions, Management
Functions, and Managing Self and Others.

COURSE OBJECTIVES:

Comprehend the importance of management.

Comprehend the techniques and skills involved ikimgamanagement decisions.
Comprehend the concepts and skills of problem soling, decsaiing, and negotiating.
Comprehend the importance of managing yourself and others.

o e

COURSE MATERIALS:

1. Textbook:Leadership Educatiod00 Principles of Management

2. SC-934CadetHandbook2017i 2018

3. A spiral notebook dedicated only to AFJROTC for taking notes and writing the answers to
gquestions associated with textbook readings.

4. A spiral notebook to be used as a Cadet Staff Journal.

ASSIGNMENTS:

1. Cades wil read chaptes in the textbooks and answer associated questions in Cades wil
write their answers in their AFJROTC notebook. Notebooks wil be reviewed and graded
periodically

2. Tests and quizzes wil be given periodically to assess mastery of the covereal. mater

GRADING

1. GRADED MATERIAL. The first 4 1/2weeks of each semester cadets receive intensive leadership
training to prepare them for AFJROTC actities for the remainder of the semester. During the remainder
of the semester, cadets generaly recé&ath Aerospace Science instruction and Leadership Education
training each week. Welness/Fitness Training is done each week. Testing is done in all areas of instruction
to evaluate and reinforce course learning objecti#zch cadet will complete a quartdy cadet project
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to enhanceknowledge of assigned or related subjects.

2. GRADING SYSTEM. A ¢ a d e-wekls grade is @ average of accumulated scores as follows.
Major Grades (Uniform Wear/Grooming Inspection, Tests, Projects, EB Weekly Journal,u@imm
Service Hours) = 60%, Minor Grades (Welness/Fitness (PT), Quizzes, Participation in Dril, Workbook
Assignments, WeeklReadinessBearing & Behavior Grade) = 40%.

A. Aerospace Sciencelests, quizzes, homework, projects, etmmcerning Aviatim History or
Management of the Cadet Corps.

B. Leadership Education. Tests, quizzes, and evaluations to include:

(1) Lessons from the Leadership Education textbook.

(2) Welness/Fitness participation and progress, including wearing proper shoes ethdPi$su
clothing (T-shirt, shorts, sweatshirt and swesits as appropriate).

(3) Weekly grooming standards and uniform wear and observance of Air Force customs and
courtesies.

(4) Dril participation and Dril Evaluations.

(5) Community Service Hours. aEh cadet is required to earn at leEdtommunity service hours

per semester. Hours may be achieved by assisting in AFJROTC sponsored events and/or non
AFJROTC sponsored events (church, local community, etc.). Cadets are provided a community
service lg at the beginning of each semester to log his/her hours and secure the sponsor signature to
validate event participation. This log wil be turned in two days before the semester ends to receive
credt.

C. Grooming Standards and Uniform Wear. Cadets arexpected to meet standards prescribed in
AFJROTC Instructions and Chapters Seven and Eight of this handbook. Each cadet is responsible to
themselves and to the flight, and each cadet s
and the fight's eerage for fight competiion.

(1) Cadets are inspected weekly for compliance with the uniform and grooming standards. (Cadets
serving an IaSchool Suspension, in the Reserve Program, or who come after school has started should be
in uniform and come to the AIROTC classroom prior to school or during the AFJROTC inetsict

planning period ((before ¥Bhrs) ) t o be inspected.) 't is the <cac
inspected to avoid receiing a zero score and missed UWD.

(2) Cadets not in unibrm (unless excused)will receiva grade of "0" for that week. Cadets who

make it up the very next day may receive a maximum score of a 75; cadets wil continue to lose 25
points per day until the next unform weardayt i s t he c a dadtythe Higets ponsi b
Commander during AFJROTC class that heher seeds to be inspecte@adets must make up all

missed uniform wear regardless of grade by the end of eacheks. Failure to do so will result

in their grade being manually adjusted to a 60
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(3) Cadets not wearing the correct uniform combination wil have 20 points deducted from their

uniform wear grade. The uniform wear combination is posted Friday (Thursday if no school on
Friday) for the next we ek 6 s syeraheck thClaldtia tbeards h o u |
outside the AFJROTC classroom.

(4) All missed uniform wear days must be made up before the end of tteweeks grading
period to avoid receiving a failing grade in AFJROTC for the grading period. At the end of
each semestegniform wear makaips must be completed before the designated date to return
uniform items

(5) The SASI or ASI may designate a UWD day other than the normal UWD due to field trips,
holidays, or special AFJROTC activities requiring wear of the uniform.

(6) Cadets absent from school for the UWD must wear the uniform on their next day in school to
avoid penalty.Cadets absent from school for an extended time period must make up all

uniform wear days missed upon retum to schoolThe SASI/ASI may assign witicdays to wear

the uniform.

D. ReadinessX Behavior: Cadets receive a weekly subjective/objective grade for compliaitbe w
the parameters listed below:

(1) Readiness (50 points): Cadets wil come prepswdelarnand bring the following itemdo
class every day

() Fuly charged tablet anblatterycharger. Failure to bring the District issued tablet or
charger to class wil result in 10 points being deducted for éaishoccurrence

(i) Bringing a notebook or binder. Failure to bring a notebmokinder to class wil
result in 5 points being deducted for ealelily occurrence.

(i) Bringing writing instrument(s) penci/pen and paper. Faiure to bring thered
materials wil result in 3 points being deducted for edaly occurrence.

(v)  Wear of the Air Force blue uniform on uniform inspection dédyailure towearthe
required uniform on designated day#i result in 10 points being deducted for each occurrence

v) Wear of thePhysical Training (PT) Uniform on designated PT days.

(2) Behavior (50 points): Cadets wil comply with the following items:
(0) Classroom rules (corignce with Cadet Handbook andHB Student Handbook).
(i) Tardy. Cadets are allowed two tardy entries per quarter without a deduction. Any
tardy recording abovevo wil result in a five point deduction for each occurrence.
(i) Military Customs & Courtesies

(3) Therefore, a cadet can easily obtain a 100 in ReadinesBehastior at the end of each week

Readiness Behavior Daily Total
Monday 10 points 10 points = 20 points
Tuesday 10 points 10 points = 20 points
Wednesday 10 points 10 points = 20 points
Thursday 10 points 10 points = 20 points
Friday 10 points 10 points = 20 points

50 points 50 points 100 points



19
3. SAMPLE GRADIN G REPORTS
Example A: Cadet did not miss any uniform wear days.

Average of quizzes, homework, project, grooming standards and uniform wear grades, dril evaluations,
and bearing & behavior: 94

GRADE ACHIEVED: 94 (A)

Example B: Cadet had one or more mised uniform wear days and did not make up missed uniform
wear within the grading period.

Average of quizzes, homework, project, grooming standards and uniform wear grades, dril evaluations,
and bearing & behavior: 91=>60**

GRADE ACHIEVED: 60 (F)**

**FAILURE TO COMPLY WITH UNIFORM WEAR AND GROOMING REQUIREMENTS
RESULTED IN A FAILING GRADE FOR THE GRADING PERIOD REGARDLESS OF
ACTUAL AVERAGE .

QUARTERLY PROJECTS

1. GENERAL. Each cadet has an opportunity to expand his/her knowledge and that of hisdher fel

cadets, whie developing his/her communicative and research skills by completing a quarterly project. This
project istriple weighted 1 faiing to complete on time wil significantly impact your grade. Projects wil

not be accepted late and must beetlp you have ample time to complete and turn in your projects before
the suspense date listed below.

2. PROJECTS. Projects listed below are examples of projects that may be completed with the approval of
the SASI. Some projects may be accomplished thragrgup efforts, with SASI approval.

FIRST QUARTER:

ALL Cadets: Veterans of Foreign Wars (VFW) Voice of DemocracyEssay Competition. Following the
essay format and guidelines Hhdtp //www. viw.org/Community/Voiceof-Democracythe cadet will submit
a typed essay and audio tape recordihgefected to move forward in the competiioof their essay. This
yeards topic is:

AWhy Veterans are Important to our Nation's History and Futureo

Thereshould be enough content that your essay wil laStn3nutes. These wil be readt loud to your
classmates.

SECOND QUARTER:

AS-I, AS-1I, AS-1ll (non EB) & AS-1V (non EB) cadets wil present a formatal briefing/presentation (to

include slides) tanform their audience about an aviation history person, aircraft or operation of relevance.
Early-Bird third andfourth year cadet staff project for second quarter is planning and execution of the Miltary
Ball.


http://www.vfw.org/Community/Voice-of-Democracy
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THIRD QUARTER:

AS-1, AS-Il, AS-1ll (non EB) & AS-IV (non EB) cadets wil present a formatal briefing/presentation (to
include slides) to inform their audience about an aviation history person, aircraft or operation of relevance.
Early-Bird third and fourth year cadet staff project for third riprais planning and exation of the Field Day.

FOURTH QUARTER:
All cadets wil present a formal briefing/presentation to inform or persuade their audience about a current
military topic or world situation All topics must be preapproved by the SASA&I. Use the attached

rubric for your project. These wil be presented to the clBasy-Bird third and fourth year cadet staff
project for third quarter is planning and extimn of the Dining Out.

3. PROJECT REQUIREMENTS: Presentations must beS3minutes in length.

4. GRADING. A maximum of100points for the project is possible. Grades for projects are awarded in
relation to effort expended, and the qualty of the projélaé project wil be graded using the AFJROTC
Speech and Writing InstrumentProject wil count as a major grade for the nmeeks grading periodnd

is TRIPLE WEIGHTED . Project outines wil be due approximately 2 weeks prior to project submission
(and wil count as a grade).

PROJECT RUBRIC:

PROJECT DUE DATES/SUSPENSES

1st Semester 2nd Semester
1st Quarter 2nd Quarter 3rd Quarter 4th Quarter

Tum in Project on: 1 October 12 December 13 March 15 May
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CHAPTER THREE

CLASSROOM PROCEDURES AND CADET RESPONSIBILITY

1. GENERAL
Each class i s dand asgignedtadeter the $horetic Alphabey Raxample, the first class
during second block s designated as AA Flight", pronounced

into two fiights.

2. REQUIREMENTS.
A. Respect and promptness argegtives ofthis program.Cadets are expectedto be in formation,
standing at AParade Resto prior Tadinesshal affecayoaty b e
AFJROTC grade, promotion eligbility, field trip consideration, and award nominatigcesgive tardiness
wil result in disciplinary action byhe administration.

B. During class and for official corps business, cadets wil address each otitler &yd surname, for
exampl e, ACAaCade EmiStghd & mi t éddréssheCSASI/ASI during iclassroom gt
instruction wil raise their hands and wait to be called upon. Cadets wishagdtess the SASI/ASI when
outdoors wil come to attention and request permissiospéak. (e.g. "Sir, Cadet Smith requests permission
to speak) Cadets addressed bye SASI or ASI when outdoors (in or outfofmation) wil come to

attention and remain at attention until given other instructions or the SASI/ASI departs. If in formation the
cadet wil return to the former position.

C. Cadets Wi not slouch in their seats, put their feet on other chairs, sit on the tagisled norbe inattentive
to instruction. Cadets, who feel sleepy, may at
the rear or at the sidef the classrom until they can remain awake. No disciplinary action wil be taken.
Cadets with their heads down on the table are considered aBegps your first warming! Upon the second
incident, disciplinary action wil be taken.

D. Cadets will not chew gum at ay time while in the classroom or on the drill pad.This is a violation of
class policy and wil result in alunch detention to clean gum stuck beneath tables andrataipets Cadets
may use small breath mints such asTac, lfesavers, etc.

E. Water is permitted in the classroom. Soft drinks and food wil not be eaten in the classroom except on
special occasions or when authorized by the SASI/&8hool authorizeddrinks and food may be consumed
in the shop area (as long as the area remaing).clea

F. Classroom distractions will not be permitted. Cadets wil have all cell phone;Rad; Pod devices and
similar devices turned off and secured in your book bag or purse and out of sight when entering the
AFJROTC classroom. dPsonal conversations eanot permitted at any time during instruction. Cadets gl
leave their seats without permission except to stand due to sleepiness. Conduct and attitude not meeting
standards wil result in disciplinary action and a lospmileges (e.g., drinks ilassroom, field trips,
promotions, AFJROTC caurricular participation, etc.). Cadets whose conduct and attiude adversely affect
the class continuously wil be recommendedthi® principal for disenrollment from AFJROTC.
Disenrollment from AFJROTC wilre sul t i n a grade of AFO0O for the
average.
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G. When outside in uniform, cadets wil salute and address the SASI, the ASI, and all higher ranking cade
officers by rank. (See chapter 8aluting).

3. PROCEDURES.

A. Beginning of Class.When cadets arrive, they should immediately go to the shop area, place book
bags/personal belongings neatly along the floor by the shop exterior doors, and prepare for flight
formation. When the tardy bell rings, the Flight Commander/Sergeantonvithima nd i FCadets | n!
wil fall in facing the fight commander/sergeant attaining normal dress and cover at the position of
Attention. The flight wi || then be given the <co

() The fight sergeant (or designated flight leader) vidte the fight, and take roll stating Cadet

(Last Name). Cadets wil come to "Attention” when their name is called and resporidl Wigthr e , S 1
(or Matheh, desume standing at the fAParade Res:s
absences notedhe fight sergeant (or fight leader) wil report the status of the fight to the flight
commander. The report format is executed with a salute and repdrig light & present ard
account e dSir, Flight bas oa b sient . 0

(2) The fight commader wil return the salute, have the fight sergeant POST to his/her designated
spot within the fight and then lead the fight in reciting #ie Force Core Values anrBEAUFORT

Aima Mater The fight commander wil read announcements and ensure ad i@nthe flight
commander checklst are completed. Once all actions are complete, the fight commander will
dismiss the fight to the classroom for instruction or other activities as designated by the SASI/ASI.
Cadets should get all necessary belongiagd proceed to the classroom.

B. End of Class.When directed by the SASI/ ASI, the fight commander (fight leader) wil move
sharply and by the most direct route to the front of the fight, face the fight, call the fight to attention,
remind them of anannouncements, and dismiss the figGdets wil look around their tables and
pick up any trash, which they wil deposit in the trashcan. They wil then collect their book
bags/personal items and wait for the dismissal bel for the next period. Whdrelkirings cadets
should exit the class or shop area quickly and quietly.

C.Reporting to SASCaieswhNEVERSEInNG ser Oftfhiec eSS ASI 6s or A
permission! To do so is a violation of custom and courtesy and displays geEspelct.

(1) Any cadet told to report to (or see) the SASI or ASI, wil report in a miitary manner, regardless
of whether the cadet is in uniform or civilian clothing. The cadet wil knock on the office othoer

loudly, whether the door is open or skd. The cadet wil wait until told to enter. The cadet will
move in a miitary manner to within one pace (two feet) of the desk, halt at the position of attention,
salute, and while holding the salute, st&@e; Cadet (last name) reporting as orderedThe cadet

wil hold the salute until it is returned or acknowledged. The cadet wil then stand at parade rest. If
told to sit down, the cadet wil not slouch in the chair. When the purpose of the meeting is concluded,
the cadet wil come to the position attention, salute and stawfll that be all, Sir? When the cadet

has been dismissed, the cadet wil drop the salute and exit in a miitary manner.

(2) Cadets wanting to speak to the SASI/ASI in their office wil follow the above procedures, except
the adet wil state:Sir, Cadet (last name) requests permission to speak.
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CHAPTER FOUR

CADET CONDUCT

1. GENERAL.
Cadets will conduct themselves at al times so as to reflect credit upon themselves, their parents/guardians,
BEAUFORT High School, and the Wad States Air Force.

2. MILITARY COURTESY.

In addition to saluting, cadets wil address the SASI, ASI and cadet officers of higher rank by rank or by
the termsSi r o r TiMsasénezerourtesy should be extended to all teachers and administrators of
BEAUFORTHigh School.Your actions inside and outside the classroom refiect upon the entire cadet
corps. Disrespect toward any faculty member, administrator, or cadet officer wil result in disciplinary
action, which may include loss of rank or position witthe corps.

3. THE CHAIN -OF-COMMAND.

The "Chairo-Command” is establshed to accommodate all who desire to accomplish a task that-is out
the-ordinary or to seek redress or a satisfactory termination of a grievance or an alleged miscarriage of
justice. In other words, if you feel that you have not been given due consideration, have been treated
unfairly, or somehow you feel that you were wronged and you have not gotten satisfactory responses from
those that could correct the situation, then the copecedure is to go "up the ch@fic o mma nd, 0 0 ne
step at atime. For example, if you feel that you should have been promoted, received a staff position, or a
national award, use the chaiicommand to get an answer and/or to correct the situatioran brganized

society such as we have in the United States of America, there is an accepted procedure to follow when
restitution or retribution is sought. For example, in your house, a parent is the final authority; in the
AFJROTC program, the AerospaBeience Instructor (SASI) is the final authority; and in our judicial

system the Supreme Court is the final authority. Naturally, the steps you go through to get to that final
authority vary by each circumstance.

Table 4.1 shows the steps to use if ydasire to "right a perceived wrong". Start at the lowest echelon to
address the situation, rather than 'jumping over" a step in the chain of command. Itis only good manners
to let those at each step try to rectify the perceived wrong. Note thabjbet smatter wil determine

which route above the Principal you should take your probldlote: Cadets may go directly to the

SASI/ASI for matters that are not directly related to the operation of the corps.
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Table4.1 . School Chain of Command

PRINCIPAL

SENIOR AEROSPACE SCIENCE INSTRUCTOR

AEROSPACE SCIENCE INSTRUCTOR

DEPUTY CC/IG —

/159¢! whb /haa!l

{ 9bLhw 9b[ L{ ¢9

OPERATIONS SQUADRON COMMANDER

FLIGHT COMMANDER

FLIGHT SERGEANT

ELEMENT LEADER

YOU

4. CADET OFFICER/NCO AUTHORITY. Al cadet officers and noncommissioned officers (NCOSs) are
authorized/required to take charge of and direct subordinate cadets in the performance of AFJROTC
leadership training. This includes the correction of uniform weartigiol and/or inappropriate behavior

any place on school grounds or at AFJROTC functions. However, cadet officers/NC@stwikrupt any

teacher's class to make correctonesfus e physi cal contact when correc!
permissionand wil never use forceon another cadet. They wil judiciously enforce miitary discipline at

all times and wil never demean, belittle, harass, or use profane or obscene language. Proven abuse of
authority wil result in immediate demotion and discipfiyn action.

5. IMPROPER USE OF RANK. Cadets wil not attempt to use their AFJROTC rank or position to obtain
personal favors or gain€adet rank exists only when taking part in authorized AFJROTC activities.
Blatant misuse of cadet rank or authority wasult in demotion, loss of position and possibly
disenrollment from the program.

6. INAPPROPRIATE BEHAVIOR. Inappropriate behavior, in or out of uniform, is prohibited whie
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participating in AFJROTC and wil result in disciplinagction by the SASI ardr the BAS

administration. This behavior includes, but is not limited to, consuming alcohol, drug abuse, tobacco

use, horseplay, public display of affection, fighting, disparaging remarks, insubordination,

disrespect, verbal threats, and physical attacksThe intiation of a verbal threat or physical attack wil

be considered an assault, which is an ilegal act and caudedplinary referral to the BS

administration and immediate disenrollment from the AFJROTC program. All inappropriate behavior is

cd assified as fAconduct unbecoming an AFJROTC Cade

7. HARASSMENT/BULLYING. Harassment or bulying of any cadet by anyone of any rank is strictly
forbidden. Examples of harassment or bulying are improper or abusive language (to include profanity,
obscerti vy Ain your f ac e do-faceror eectronealy)i gosgip/ruenort shreading, famdc e
unwanted physical contact (especially of a sexual nature).

8. HAZING. Hazing i s, ithe practice of dir ecngiaagn, s o me o
which entails the surrender of dignity and-sefpect, or a hazardous action which exposes one to physical
i njury or Hazng is btyctly fodidden. 0

9. SECRET ORGANIZATIONS. Cadets are prohibited from organizing or belonging mtmdd or

informal secret organizations including cliques and gangs. Such organizations are frequently violent,
devious, divisive, and/or discriminatory, andl not be tolerated. Participation in such groups wil result
in a recommendation to the principfar disenrollment from AFJROTC and a faiing grade for the course.
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CHAPTER FIVE

CADET MERIT AND DEMERIT SYSTEM

1. PURPOSE.The Merit and Demerit System is used to recognize service, promote observance of military
customs and courtesies, and tofoege positive behavior. Itis comprised of a point system that directly
affects the cadet's overall grade via the weekly bearing and behavior grade.

MERIT SYSTEM. Merits are awarded commensurate with the degree of expected performance but may
not exceedive merits for any single occurrence. Failure to perform assigned tasks wil negatively affect
future selections for project assignment, promotions, awards, etc. In the event a performance is canceled
due to weather or unforeseen reasons, cadets whonwvelece at the appropriate time wil receive full

credit for the performance/appearance. Maitsl demeritswil be used when determining the weekly

bearing and behavior grade.

Merits may be awarded for exceptional performance in areas not listed. bEi@se merits must be
documented in detail by a cadet officer or NCO who outranks the recigi#nterits/demerits awarded
are subject to review by theSquadron Command Chief and approval by the SASI/ASI.

MERIT VALUES

PERFORMANCE MAXIMUM POINT VA LUE

1. Exceptional performance of dutieS...........ccoovviiiiiicemneeeeiiiies i, 5.

2. Miltary Parade OF FEVIEWM.......uuuuureeeeeeieeiiiiaaeeitibbsbnneeeeeeeeeeeaeeeaneseeeees 2

3. Color Guard (each performance except competitions)..................... 2.

4. Recruiting Team preSentation..............oveeeveevuimmriieeeeseeeiineeeseessnnnans 2

5. Fund raising (each $10.00 of prafit)..........ccceeereeiniiimmiiiiiiieee e 1

6. CHS A or AB Honor Roll (nine week grading pea)...............cccceeunn. 5.

7. Project officer for minor event (penny war, canned food drive,.etc.B

8. Project officer for major event (Dining Out, Field Day, etc.)............ 5

9. Member of AFJROTC activity COMMItEE...........ovveeiiiriiiiceeiieeeeeeenns 3

10. Flag detail (one week, 1 merit per day)..........cccuvvvrmrmereemminnrinnnnnne 5

11. Community servie project (6 hOUrs)..............uvveiiiiiivicccicieiee e 2

12. Outstanding (Honor) Flight of the Quarter (each cadef)................ 5.

13. Cadet of the Month or Quarter..............oovvviiiiieeee e )

14. Distinguished AFJROTC Cadet of the Year.........ccccceeeeeeiiiennnnnnns 10

15 Reserve Cadet wuniform wear each week (ref. Ch

DEMERITS. Attendance and conduct offenses wil compkhwthe guidelines in the BS Student
Handbook. Of fenses that would be equivalent of a
below. Any cadet assessing demerits should first try counselingattet on the infraction/issue at hand

(all counseling should be documented in counseling section of the personnel record). If counseling fails to
correct the behavior, the issuing cadet should explain to the cadet receiving the demerits the nature of the
offense and the number of demerits being assessed. Cadet receiving the demerit must sign the
merit/demerit form prior to submission. Should counseling and demerits fail to modify the inappropriate
behavior, other alternatives, up to and including disenesit from the program may be taken. Demerits
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wil be used when determining the weekly bearing and behavior grade.

DEMERIT VALUES

OFFENSE MAXIMUM DEMERITS
1. Uniform wear or grooming infraction (not during inspectian)................. 1 (each)
2. Failure to perfom assigned dULIES..........coooviiiiiiiiiiiccce e 3
3. Insubordination (i.e. disrespect to SASI, ASI or cadet superior)........... 5
4. Sleeping/disrupting class (e.g. taking without permissian)................... 5.
5. Disrespect for the flag (e.g. not standing for pledge or anthem)........... 3
6. Failure to report for dy or performance (e.g. flag detall....................... 5.
7. Inappropriate behavior (e.g. PDA, horseplay)..........cccccccvvviriieeciininninnnn. 1 (each)
8. Hazing or harassing other cadets...........cccceeiiiiiiecciiiiiieiiie e, 5 (and possible removal)
9. Other infractions approved by the SASI/ASI...........ooviiiiiieeeeeieee 1-5

NOTE: Cadets may appeal demerits throug their chain of command (Squadron Command Chief
owns this process). Demerits assessed against a cadet may be reduced by appeal; they cannot be
increased. All demerits must be approved by the SASI or ASI.

RECORDING PROCEDURES. Flght commanders and other cadeicefs/NCOs wil document merits
awarded and demerits assessed on a Cadet Merit/Demerit Slip and place the snuadnen Command

Chief distribution box as soon as possible. Demerit forms must be signed by the cadet receiving the demerit.
If a cadetrefuses to sign, communicate such action on the foluote( initial offenses should be resolved
using the counseling method and documented in the cadet personnel record).

Cadet Squadron Command Chiefsubmits all slips to thdSl on Friday of each schbaveek. ASI
reviews and returns slps @adet Squadron Command Chief by the folowing Monday.

Cadet Squadron Command Chiefmaintains & | i wadsteogsting of al merits/demerits for the quarter.

This roster will show all merits and demerits receNmdeach cadet and the reason for the merits/demerits.

The code from this handbook may be used (e.g. M8 = Honor Roll, D5 = Disrespect for Flag). The roster

wil be updated weekly and posted on the bulletin board in the classroom NLT Wednesday of each week.
Once logged the merit /demerit slipgsi ven to the Personnel Officer t C
file.

Cadet Personnel Officerfles all merits/demerits in the master merit and demerit personnel folder as
required
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CHAPTER SIX

CORPS OF CADETS ORGANIZATION

1. CADET ORGANIZATION. The South Carolins5C-934AFJROTCUnit is organized as specified in
AFJROTC Instruction 3&001. TheCadetPersonnel Officer wil keep current an organizational chart for
SC-934, which will be posted on the bulletiboard.

A. The following charts reflect the Cadet Wing organization. Organization charts break the functions
of the group down to specialized tasks. The responsibilities associated with each task are found in
the corresponding job description in anotheaptlr in this guide. Each cadet should become
familiar with all of the jobs descriptions to gain a more complete understanding of those jobs as
they relate to the total group.

B. The organization charts refect a CHAIN OF COMMAND by a solid line connechiegfunctions
or posttions. Information, guidance, and decisions flow down the chain of command in the form or
oral and written instructions. Information and recommendations, which are used by cadet leaders in
decision making also, fow up the chain of ccemh Information fiow and coordination between
lateral functions is also necessary for efficient staff functioning. Unless there is a free
communications flow throughout the organization, the group wil quickly become ineffective.

C. The appropriate chart ihis chapter shows the relationship between staff officers and staff
specialists. The sold line between the fight commander and each staff specialist represents direct
supervision, while the dashed line connecting staff officers with fight staff $gtecdenotes
coordination channels.

2. UNIT MANNING DOCUMENT. The Unit Manning Document (UMD{(Table 1) identifies the SC
934 CadetSquadrorstructure. Changes to the UMD to enhawagletoperations are made in accordance
with AFJROTC instructions andpproved by the Senior Aerospace Science Instructor (SASI).

3.CADET APPOINTMENT AND DUTY ROTATION. The SASland ASlselects theCadetSquadron
Commander, wordinate commanders, aBdjuadrorstaff memberdAW the UMD. The incoming Wing
Commander wil povide a list of nominees for staff positons to the SASI.

Rotation ofcadetposition wil normally occur at the end of each semester. Posttion assignments wil be
based upon eadta d eperfognance in previous positigneecommendations by tfgquadron
Commander , and t he SaA®epdténtalats perosnsnntlee méw pasifion. Dbhedo
experience limitations, it may be necessary to keep casdains in specific positions for longer periods.

ORGANIZATION OF SC -934JROTC

Authorized ledership posttions are shown in the Udianning Document (UMDfound inthis chapter in

this Handbook Cadets must learn the duties and responsibilities of their own assigned positions and should
learn as much as they can about the other positions indbp. d?romotions wil be based on job

performance and potential for more responsible jobs.



SC934 CADET SQUADRON ORGANIZATIONAL CHART

Table 61: Wing Staff
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Table 63: Mission Support Group

Mission Suppori
Group
Commander

Mission Support Operations Plannirg Public Affairs
Squadron Squadron Squadron Squadron

( N 4 N\ 4 N\ (" N\
Academi Administrati Chaolai Awareness
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(K[tty H kA N 4 N\ 4 N 4 N
awk Air L L
Society Supply Historian Communications
& J (. J (. J (. J
( ) ( )
— Planning — Newspaper
& J & J
4 N
— Recruiting
(. J

SC934 CADET SQUADRON UNIT MANNING DOCUMENT

REFERENCE AFJROTCI 36-2001

*NOTE: The normal year group and maxmum grade is authorized as shown. The SASI will approve any exceptions.

Highest
Function Position Title Year Rank Auth.
Group Staff Group Commander AS3/4 C/Col. 1
Deputy GroupCommander AS3/4 C/Coal. 1
Command Chief AS2-4 C/ICM&gt. | 1
Operatios Group Commander AS4 C/LtCal |1
Mission Support Group Commande| AS4 C/Lt/Col. | 1
Inspector General (&bd &Eval. ) AS4 C/Col 2
Operation Group Flt. Squadron Commander AS4 C/Ma. 3
Flight Commander AS3/4 C/Capt. |4
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Team Squadron Commander AS3/4 C/Maj. 2
Dril Team Commander AS2/3 C/Capt. 2
Color GuardCommander AS2/3 C/Capg. 2
MarksmanshipCommaner AS2/3 C/Capt. |2
Raider TeanCommander AS2/3 C/Capt 2
RC Club Commander AS2/3 ClstLt. |2
Mission Support Group Mission Support Squadron AS3/4 C/Maj. 1
Operation Support Squadron AS3/4 C/Ma. 1
Planning Squadron AS3/4 C/Ma,. 1
Public Affairs Squadron AS3/4 | C/Ma. 1
Chaphin AS2/3 | C/istLt. |2
Historian Commander AS2/3 Cl/lstLt. |2
Academic Commander AS2/3 C/istLt. |2
Kitty Hawk Commander AS2/3 CllstlLt. |2
Recruiting Commander AS2/3 C/st Lt |2
Bulletin BoardsCommander AS2/3 C/lstLt. |2
Planning Commander AS3/4 CllstLt. |2
Athletics Commander AS2/3 CllstLt. |2
Finance Commander AS2/3 C/lstLt. |2
Admin Commander AS2/3 C/istLt. |2
Personnel Commander AS2/3 C/istLt. |2
Logistc Commander (Supply) AS3/4 Cl/lstLt. |2
Awareness Presentation Team AS2/3 ClistLt. |2
Communications AS2/3 Cl/istLt. |2

*NOTE: Unless thecadethas attendedadeteadership schoabr has achieved permanecdadetofficer status,
cadetswil be temporarily promotedtthe minimum enlisted rank Table 1 Information Management should
cut all applicable orders. Al otherrpmotions should be executed in accordance with procethued in the
Cadet Handboolromotions 8ction Once a cadet no longer holds that particular staff job, he/shesrénack
to their original rank.
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DUTY DESCRIPTIONS

GROUP COMMANDER ( GP/CC)

1. Chairman of the&squadrorStaff, reports to the SASI/ASI.

2. Responsible for the appearance, discipline, efficieneyning, and conduct of theorps of Cadets

3. Superviss the ViceCommander, Executive OfficeiGroupCommand ChiefOperations BranciCommander
and SupporBranch Commander.

4. Administers cadet corps activities according to Air Force principles and procedures.

5. Responsible focommand and control of th@roup.

6. Conducts regulaGroup staff meetings to plan and organitee Group activities. A head staff meeting shibu
be held each Monday. @roup staff meehg should be held each Tuesday

7. Evaluates the progress of subordinate commanders to engureifdloéve ness.

8. Visits committee and club meetings (Kitty Hawk Air Society, Dril Team, etc.).

9. Chairs Cadet of the Month, Cadet of the Semester, and Honor Code Boards.

10. Preparesonthly evaluations of th&roup Staff oficers (except Flight Conanders).

11. Performs other duties assigned by the SASI/ASI.

GROUP COMMAND CHIEF ( SQ/CCC)

. Member of theGroup Staf, reports directly to th&sroup Commander.

2. Responsible for the appearance, discipline, efficieneyning, and conduct of th@roup
3. Manages cadet merit/demerit system appeals process.

4. Maintains & publishes merit/demerit table with established values.

5

5

H

. Maintains database of issued merit/demerits. Post weekly roster on buletin board.
. In coordination with th&roup Commander,estabbhes and maintains writte@roup policies that provide
standard guidance iBroup operations, including managing the cadet promotion system.
6. Assists other staff officers/positions in their duties.
7. KeepsGroup Commander informed of all cadettmities.
8. Sets uniform wear standards.
9. Manages cad&rouppromotion process. Schedules/executes monthly promotion testing program (SSgt
CMSaqgt).
10. Performs dier duties assigned by tk&roup Commander or SASI/ASI.

VICE GROUP COMMANDER (SQCV)

1. Member of theGroup Staf, reports directly to thé&roup Commander.

2. Assumes command of the unit in the absence of the Commander.

3. Prepares and coordinates the unit staff meeting agenda.

4. SupervisesSpecial Teams Commander.

5. Trains Group Staff onposition functions/responsibilities.

6. KeepsGroup Commander informed of all cadet activities.

7. Assists other staff officers in their duties.

8. Assists theGroup Commander in prepiag monthly evaluations dbroup Staff officers.
9. Unit lead for selinspections and external assessments. At a minimum, leadsnassition each quarter.
10. Performs dier duties assigned by tkgroup Commander or SASI/ASI.
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SPECIAL TEAMS COMMANDER ( SQ/ST)

1. Member of thesquadrorStaf, reports to the OperatiorSquadronCommander.

2. Assumes command of the umtthe absence of the Commander and the Vice Commander.

3. Prepares ancoordinates the Special Teams staff meeting agenda and provides input for theSgeaklkon
staff meeting.

4. SupervisesAPT/Recruting Commander, Marksmanship Commander, Dril Team Commander, KHAS
Commander and Color Guard Commander.

5. Trains Special Teams Commandeos position functions/responsibilities.

6. KeepsSquadronCommander informed of all Special Teaa®vities.

7. Asssts other staff officers in their duties.

8. Assists thésquadronCommander in prepag monthly evaluations dbquadronStaff officers.

10. Performs dier duties assigned by tifuadronCommander or SASI/ASI.

INSPECTOR GENERAL (SQIG)

1. Member of theGroup Staf, reports directly to thé&roup Commander.

2. Fields complaints from cadets concerning issues within the corps or with other cadets and resolves
them/passes them to the Cad&@bup Commander or the SASI/ ASI.

3. Advises theGroup Commander onmpblems within the corps and suggesting possible solutions.

4. Develops training plans and assists with training cadet staff on the duties of their posttions.

5. Attends staff meetings and penfe duties assigned by ti&roup Commander.

6. Inspects, recds, and monitors Reserve Program Cadet grooming and uniform wear.

7. Performs dter duties assigned by tii&roup CC or SASI/ASI.

DRILL TEAM COMMANDER ( SQDT)

1. Reports to the Special Tea@®mmander; supervises the Dril Team NCOIC if applicable.

2. Suervises all Dril Team activities; maintains/submits records for Dril Team performances.

3. Respasible for Dril Team equipment; inventories equipment weekigd passes discrepancies to ASI.
4. Coordinates with ASI for all Drill Team events and practices

5. Provides instruction and supervision for all flag raising (reveille) and lowering (retreat) ceremonies; assists
required with flag ceremonies and details.

6. Forwards applicable cadet information to Information Management ref Dril Team Awardseodtions.
7. Maintains database of Dril Team members, meets and events participated. Include any awards.
8. Drafts public affairs articles on completed dril team events.

9. Perform other digs assigned by the Special TeaBsmmander or SASI/ASI.

KHAS COMMANDER ( SQKH)

1. Reports to the Special Tea@®mmander.

2. Manages KHAS Pledge Program.

3. Chairs monthly KHAS meetings.

4. Advertises/recruits new members for KHAS.

5. Organizes/leads at least one community service project per quarter.

6. Provids contact listing of KHAS cadets wiling to assist other cadet as tutors. Advertises this service to
cadet corps

7. Organizes bannual KHAS induction ceremony.

8. Drafts public affairs articles on completed community service events.

9. Tracks number ofdurs of community service completed by each cadet in KHAS.
8. Perform other das assigned by the Special Tea@wmmander or SASI/ASI.
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COLOR GUARD COMMANDER ( SQCG)

1. ManagesGroup Color Guard Program.

2. Supervises/schedules all Color Guard actiitiemintains/submits/records ©oGuard performances in
database.

3. Submits names of Color Guard Ribbon recipients to Information Management as required.

4. Advertises/holds Color Guard Team tryout (twice per year).

5. Trains Color Guard team members.aifing should be held at least once per week.

6. Responsible for Color Guard equipment; controls team equipment during color guardsaadtméaetories
equipment weekhand passes discrepancies to ASI.

7. Puls Color Guard equipment prior to each detliventories road kit to ensure complete.

8. Drafts public affairs articles on completed Color Guard events.

9. Perform other dws assigned by the Sped@bmmander or SASI/ASI.

MARKSMANSHIP TEAM COMMANDER ( SQMT)

1. Reports to the Special Teams Cander; supervises the MarksmansHipam NCOIC if applicable.

2. Supervises al Marksmanshipeam activities; mafains/submits records for Marksmanshigam
performances.

3. Responsible for Marksmanship Team equipment; inventories equipment \aBeekhasss discrepancies to
ASI.

4. Coordinates with ASI for all Marksmanshipeam events and practices.

6. Forwards applicable cadet informationiriformation Management ref Marksmanshigam Awards and
Decorations.

7. Maintains database of Marksmansfipam merbers, meets and events participated. Include any awards.
8. Drafts public affairs articles on completed Marksmanship Team events.

8. Perform other digis assigned by the Special Tea@smmander or SASI/ASI.

RECRUITING/APT COMMANDER/NCO ( SQRA)
. Orgarges a recruiting team to visit the middle schools during the second semester.
. Develops an annual recruiting plan and schedule by the start of the 2nd quarter for the SASI.
. Creates and posts recruiting posters in CHS and the middle schools by J&tary
. Creates and maintains a recruiting video to show at the middle schools.
. Coordinates with the ASI and dril team commander for recruiting demonstrations.
. Coordinates with the middle school principals to arrange recruiting team visits.
. Deelops, maintains, and submits to the SASI and ASI rosters of returning cadets and rising 8th graders wi
are interested in takihg AFJROTCQ ompile metrics and highlight any noted trends.
8. Develops and maintains continuity items/briefings for AwarenesseRtation Team visits.
9. Maintains pool of qualfied APT briefers; makes recommendations to the SASI/ASI on briefer proficiency.
10. Perform otheduties assigned by the Special Teams Commaod&ASI/ASI.

No ok WN R

OPERATIONS BRANCH COMMANDER (O B/CC)

1. Membe of the Group Staf; reports directly to the&sroup Commander.

2. Supervises Squamlr #1, #2and Squadron 8 Commanders and Deputy Commarxler

4. Intiates and superviseBranctisquadron selhspections.

4. Ensures local directives are current.

5. Responible for daiy Branch operations.

6. Responsible for planning and coordinating AFJROT&wocular activities, field trips, and other events.
7. Preparing and posting cadet detail rosters fagy.detali).

8. Assists the SASI/ASI in scheduling cadsbase visits, curriculum in action trips, and similar activities.
9. Develops and posts contingency plamsall operations of the cad8tjuadron
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10. Plans and organizes fundraisers as directed by the ASI.

11 Overseeing training, standardization, adl and ceremonies to ensure they are conducted properly, to
include training and evaluating subordinaguadrorilight commanders.

12. Perforns other duties assigned by tBguadronCommander, ViceCommander or SASI/ASI.

OPERATIONS BRANCH DEPUTY COMM ANDER (OB/CD)

1. Reports directly to the Operations Commander.

2. Assumes command of tigranchin the absence of the Operations Commander.

3. Initiates and superviseBranctisquadronselfinspections.

4. Ensures local directives are current.

5. Responbie for daily Branclisquadron operations.

6. Responsible for planning and coordinating AFJROT&wocular actvities, field trips, and other events.
7. Preparing and posting cadet detail rosters fagg.detail).

8. Assists the SASI/ASI in schedulingadets for base visits, curriculum in action trips, and similar actwvities.
9. Develops and posts contingency plans lfooerations of the cad&quadron

10. Plans and organizes fundraisers as directed by the ASI.

11. Overseeing training, standardigatj and dril and ceremonies to ensure they are conducted properly, to
include training and evaluating subordinate fight commanders.

12. Performs other duties assigned by the Operations Commander.

13. Supervises Flag Detail Officer.

OPERATIONS FLAG DETAI L OFFICER (OB/DO)

1. Reports directly to the OperatioBsanch Deputy Commander.

2. ManagesSquadrorflag detail program

3. Polls cadets on flag detail availability. Creates/publishes monthly fiag detail calendar on bulletin board and
announcement binder.

4. Provides each assigned cadet an appointment slip NLT the Thursday prior to flag detail.

5. Provides the SASI or ASI a list of those assigned flag detail on the upcoming week NLT Thursday prior to
flag detail week.

6. Maintains a database wfe mb eassignéd/attended flag raising.

7. Creates accountability system for flag raising.

FLIGHT COMMANDER (OB /FC)
1. Reports directly to the Operations Squadron Commander.
2. Manages and supervises the mission of the fight, and keefgtlhaglron Commander infoed on fight
status.
3. Performs the following specific duties:
a. Acts as liaison/advisor to the SASI/ASI on matters pertaining to the fight.
b. Ensures fight contipnce with AFJROTC and fighpolicies.
c. Leads and directs the fight at all unit fimos.
d. Drils the fight, and instructs the fight in individual dril.
e. Promotes enthusiasm, aupport of fight activities.
f. Calls fight to attention & oversees roll call at the beginning of class; dismisses fight at the end of
class.
g. Tracls all fight promotion actions. Should establish a fight spreadshget
miestones/promotion eligbility dates.
h. Coordinates/communicates procedures for missed uniform wear and missed Health and Wellness t«
fight members.
4. Performsother duties aggied by the Operations Squadron Commande
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5. Completes quarterly evaluations on subordinate fight members.

FLIGHT SERGEANT (OS/FS)

. Reports to the Flight Commander.

. Prepares the fight for inspection.

. Maintains a current fightoster.

. Maintains fight order and discipline at all times.

. Dril and inspect the fight, as required.

. Performs other duties assigned by the Flight Commander.

OUTRAWNPEF

ELEMENT LEADER (OS/EL)

1. Reports to the Flight Sergeant.

2. The first element leaderssumes the duties of the Flight Sergeant in his/her absence.

3. Leads the element in the classroom during Aerospace Science/Leadership Education.

4. Assist the Flight Commander and Flight Sergeant during roll call and keeping track of individual cadets.
5. Performs other duties assigned by the Flight Commander.

GUIDON BEARER (OS/GB)

1. Reports to the Flight Sergeant.

2. TheGuidon Bearemassumes the duties of the Flight Sergeatihdanevent there are no Element Leader(s) to
fll in his/her absence.

3. Serves aghe rallying point for the fightin the classroom during Aerospace Science/Leadership Education.
4. Assist the Flight Commander and Flight Sergaariteeping the fight organized during dril and formations
5. Performs other duties assigned tisy Flight Commander.

MISSION SUPPORT COMMANDER (MS/CC)

1. Member of theGroup Staf; reports directly to the&sroup Commander.

2. Directly supervises the Mission Support Deputy Commander.

3. Ensures professional appearance, discipline, training andatarfdbe MissionBranch

4. Ensues all Mission SuppomBranchactivities are conducted IAW with current regulations, directives,
policies, and procedures.

5. Establishes goals to be attained by subordinate staff members.

6. Inspects subordinate staff dions and activities as scheduled and discuss results at staff meetings.
7. Performs otheduties as assigned by t&oup Commander, ViceCommander, or SASI/ASI.

MISSION SUPPORT DEPUTY COMMANDER (MS /CD)

1. Reports directly to the Mission Support Comneand

2. Assumes command of tie&oup in the absence of the Mission Support Commander.

3. Ensures professional appearance, discipline, training and conduct of the Mission Brgombrt

4. Ensures all M&on SupporBranchactivities are conducted IAW witrcurrent regulations, directives,
policies, and procedures.

5. Establishes goals to be attained by subordinate staff members.

6. Inspects subordinate staff functions and activities as scheduled and discuss results at staff meetings.
7. Performs other dueas assigned by the Mission Support Commander.

PUBLIC AFFAIRS OFFICER/NCO (M SS/PA)
1. Reports to the Mission Support Squadron Commander.
2. Prepares a monthly cadgquadronnewsletter which wil be published NLT than one week after the end of
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the month.

3. Submits news articles concerning cadet activities, coordinated with the SASI/ASI, to school and local
newspapersBeaufort Herald Journal The Greenville NewsCharlotte Observer).

4. Provides all phographic services for thequadron(including Dril Competition, Field Trips, etc).

5. Ensures advance publicity is provided to the media as appropriate for cadet actwities.

6. Assists cadet briefers with graphic support.

7. Posts news stories about cadets and former cadets on the bulletin board.

8. Mantains monthly Recognition Board classroom (Cadet of Month/Semester, awards, promotions)
9. Provides input foCadetSquadrorsocial media outlets

10. Complies cadet corps electronic email listing/distribution group for delivery of cadet news/info.
11.Performs other dutieassignedby the Mission SuppoBranch Commander.

INFORMATION MANAGEMENT OFFICER/NCO (MS S/IM)

1. Reports to the Mission Suppd@tanch Commander.

2. Supervises Administrative NGGi applicable.

3. Manages and supervises the adnative functions of th&quadron

4. Performs the folowing specific duties:

a. Publishes, distributes, posts, and fles all unit publications.

b. Rublishes and maintains fles f@pecial Orders, clubctvities, meeting minutes, etc.

c. Writes, publishes, and distributes unit staff meeting agenda and minutes.

d. Responsible focreating database o&det participation itommunity service events. Hours should be
posted on the buletin board on a wgdkasis

e. When provided applicable cadet memos/rosters, cut promotion orders and decoration orders. Distribute
copies to Special Orders Binder, Announcement Binder and Personnel Officer. Al Special Orders must be
reviewed by theSquadronCommanderand SASI/ASI prior to being published.

f. Maintain hardcopy binder of all Special Orders.

g. Maintains all Squadrorcontinuity fles to ensure neatness, accuracy, and completeness.

5. Assists the SASI in maintaining and updating all cadet instructioriggimg the Cadet Handbook.

6. Performs other duties assigned by the Squadron Commander or the SASI/ASI.

SAFETY & WEATHER OFFICER/NCO (MSS /SE&WX)

1. Reports to the Mission Support Squadron Commande

2. Inspects cadet facilities weekly for safety hazamdd checks the fire extinguisher monthly.

3. Reports safety hazards to theGAZC or the ASI and provides recommendations for correction of-safety
related problems.

4. Trains and relays safety information to fight safety NCOs.

5. Provides seasonal, holidagnd event safety briefings or sgfeideos to the cad&quadron

6. Posts safety updates on the bulletin board the first school day of each week.

7. Posts daily weather observations and forecastasaroom buletin board and announcement binder B9.08
8. Prepares weather outlook and 8ay forecasts for the high school principal upon request.

9. Briefs weather at staff meetings with7%lay forecast and possible impact on corps activities.

10. Posts and update hurricane tracking charts. Postwdiagher related items of interest.

11. Performs other duties assigned byN®eS/CC
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PERSONNEL OFFICER/NCO (MSS/PO)

1. Reports to the Mission Support Squadron Commander.

2. Maintains cadet personnel records following guidelinesblesstad by the SASIral ASI

3. Craates and keeps current tBgquadronstaff organizational chart.

4. Files all documentation in corps or cadet records (paper or electronic) as appropriate.

5. Annotates awards and decorations, promotions, staff jobs and academic historigablepgection of the
cadet personnel record.

6. Files special orders for promotions, awards, etc. in corps and cadet fies.

7. Performs other duties assigned by the Squadron Commander or the SASI/ASI.

HEALTH AND WELLNESS TRAINING OFFICER/NCO (MS S/HW)

1. Reports to the Mission Support Squadron Commander.

2. Responsible for developing and managing unit Physical Fitness Program / Wellness Program.
3. Works closely with Flight Commanders to ensure compliance with unit physical fitness standards.
4. Coordiates all Cadet Corps athletic activities, such as-finlat competitions.

5. Coordinates Cadet Corps involvement with school field day competitions.

6. Conducts monthly inventory of athletic equipment and informs the ASI of any discrepancies.
7. Perforrs other duties assigned by the Squadron Commander or SASI/ASI.

8. Conduct Presidential Physical Fitness Initial/Final Assessments; document results.

9. Maintairs database of ftness permission slips.

10. Performs other duties assigned by the Squadron Qutemar the SASI/ASI.

HISTORIAN OFFICER/NCO (MS S/HO)

1. Reports to the Mission Support Squadron Commander.

2. Records and recovers historical information and data pertaining to corps activities, to include photographs,
newspaper articles, etc.

3. Documert historical information and data using electronic media, e.g. computer databases, word processc
etc.

4. Maintains the DVD/video cassette record of caddviies.

5. Maintains &quadronscrapbook, year lw/photo album chroniclingsquadroractivities during the year.
This may be done by compiling a fiYear in Reviewo
6. Cleans, organizes and maintains the Cadet lbrary/video production area.

7. Creates a yearly corps photo display board.

8. Performs other duties assigned by the Squadron Commantier SASI/ASI.

CYBER OFFICER/NCO (MS S/CO)

1. Reports to the Mission Support Squadron Commander.

2. Coordinates Cyber Patriot issues.

3. POC for unit website (if applicable).

4. Provides information security for unit information systems.

5. Conducts cartery ADPE inventory.

6. Performs other duties assigned by the Squadron Commander or the SASI/ASI.

RESOURCES SQUADRON COMMANDER (RS/CC)

1. Member of the Mission Suppdaranch Staff, reports directly to thdranch Commander.

2. Supervises and overseibe duties bthe Finance and Logistics Flights

3. Ensures professional appearance, discipline, training and caridbet Resources Squadron
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4. Ensures all Resource Support Squadron activities are conducted IAW with current regulations, directives,
polcies and procedures.

5. Establishes goals to be attained by subordinate staff members.

6. Inspects subordinate staff functions and activities as scheduled and discuss results at staff meetings.

7. Conducts random/monthly inspections/inventories of logistirea (uniform items/accountable equipment).

8. Perform other duties as assigned byBhench Commander, Deputy Commander, or SASI/ASI.

LOGISTICS OFFICER/NCO (RS/LG)
1. Reports to the Resources Squadron Commander.
2. Performs the following specific ties:
a. Assists the ASI in maintaining supply eeds in accordance with AFJROTC
Regulation 672.
b. Assists the ASI in the issue, receipt, and accounting témab of uniforms,textbooks, equipment,
and supplies related to the openatiof the unit.
c. Ensures squadron storage facilities are maintained in a clean and orderly manner.
d. Assists the SASI/ASI in inventories as required.
e. Maintains the logistics computer database utite direct supervision of the
SASI/AS.
f. Provides guidance to the Unit Staff on proper supply discipline.
3. Conducts monthly inventories of uniforms (selected) and accountable equipment.
4. Performs other duties assigned by the Resources Squadron Commander or SASI/ASI.

FINANCE OFFICER/NCO (RS/FO)
1. Reports to the Resource Squadron Commander.
2. Supervises, controls, and coordinates the financial aspect of unit fund raising agfhatgsicable)
3. Manages and supervises the finance fincof theSquadrorand keeps th&guadronCommander and
Resource Squadron Commander informed on financial matters.
4. Performs the following specific duties:
a. Ensures that cadet funds are accounted for properly and that funds are not misused.
b. With SASI/ASI, counts money from fund raising adedt & prepares paperwork to deposit money.
c. Prepares and coordinatesSquadronbudget.
d. Maintains an wfo-date record of all cadets who owe money to the unit.
e. Assists the SASI/ASand cadet staff in plannirggordinating fund raising activities.
f. Ensures requests for checks are completed accurately and coordinated with the SASI/ ASI before
submitting them to the principal.
g. Preents a financial report &quadronstaff mestings or as required by ti$guadrofCC or
SASI/ASI.
5. Performs otherudies assigned by the Resour&@guadron Commander or SASI/ASI
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CHAPTER SEVEN

PROMOTIONS

1. PURPOSE

The purpose isotestablish cadet promotion criteria and procedures. As a general rule, promotions are based ¢
the most qualfied individual for a ption, as determined by the SASI. There are no racial or gender quotas for
AFJROTC officer and noncommissioned officer posttions.

2. MINIMUM RANKS.

All cadets are assigned a minimum (or permanent) cadet enlisted rank based on the amount of time they hav
satisfactorily participated in AFJROTC. Upon first enrollment all cadets have the rank of Cadet Airman Basic.
The minimum ranks* for cadets to be awarded at the start of the second quarter of each semester are as follo

First year Cadets Cadet Airman For more information, refer to
Second year adets Cadet Airman First Class Attachment 2B:Career

Third year Cadets Cadet Senior Airman Progression Cycle

Fourth year Cadets Cadet Staff Sergeant

*NOTE: Cadets who haveoh attended cadet leadership school and have successfully completed two AFJROT
courses while holding temporary officer status may (with SASI approval) remain in officer status for the
remainder of their time spent in AFJROTC. Cadets who complete one ARJRQurse while holding officer

status wil revert back to their previous permanent rank. Successful completion of a course requires receiing
AFJROTC grade average of C or higher for each nine week grading period of the course.

3. PROMOTIONS.

Promotons require excellent attitude and performance as determined by the SASI. Promotions recognize
achievement in AFJROTC and the potential to perform in a position with greater authority and responsibility.
Enlisted cadets are considered for promotion oncenpeath, except for promotions to Cadet Airman and Cadet
Airman First Class. Cadets are required to have the requisite Time in Grade (TIG) prior to promotion eligibility
TIG is calculated by counting forward from the date on the previous promotion @ddet Officers are
considered for promotion once per semedBat-of-cycle promotions may be made at any time by the SASI to

fll vacant positions or to recognize special mefigibility requirements for promotion are as follows.

A. Cadet Airman Basic --join AFJROTC
B. Cadet Airman.

(1) Correctly execute basic dril -place movements: Attention, Parade Rest, Right and Left Face, About
Face, At Ease, Rest, Present Arms and Order Arms.

(2) Know the three Air Force Core Values and their meanings.

(3) If issued the uniform, have no missed, unexcused uniform wear days, and coweaththe uniform
(no more than 2 major errors per inspection).
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C. Cadet Airman First Class.
(1) Be a Cadet Airman for at least two weeks (TIG).

(2) Correctly execute al the-place movements and the folowing marching movements:
Forward March, Halt, Right and Left Flank, and To the Rear March.

(3) Score at least 80% on the uniform test and a score of 80% or better on the Cadet Rank Identificat
Test.

(4) If issued theuniform, have no missed, unexcused uniform wear days, and no more than 2 major erro
per inspection.

D. Cadet Senior Airman.

(1) Be a Cadet Airman First Class for one month (TIG).

(2) First time eligible: Must be maintaining an AFJROTC average ofB or
(3) Other than first time eligible: Must be maintaining an AFJROTC average of C or better.

(4) Correctly identify 90% of all Cadet Enlisted and Officer Rank Insignia, and 70% of Active Air Force
Insignia. This includes abbreviations and speling.

(3) Hawe no missed, unexcused uniform wear days, and no more than 2 major errors per inspectic
(4) Complete at lest 8 hours of community service since joining ROTC.

E. Cadet Staff Sergeant.

(1) Be a Cadet Senior Airman for one month (TIG).

(2) First time elighle: Maintaining AFJROTC grade of A or B. Otherwise, AFJROTC grade of C.
(3) Command fight in 36equence Dril Routine with no more thémee missed commands.

(4) Have no missed, unexcused uniform wear days, and no more than two mafpeariaspetion.
(5) Obtain a score of at least 75 percent on the C/SSgt Promotion Fithess Exam (PFE).

(5) Complete at leasl2 hours of community service since joining ROTC.

(6) Participae in at least one Color Guard in current year.

(7) Score at least a 90 percent on@wdet and Active Air Force Rank Insignia exam.
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* NOTE: Regardless of status (active or reserves), first year cadet promotions acapped at Cadet Staff
Sergeant**

F. Cadet Technical Sergeant.
(1) Be a Cadet Staff Sergeant for at least one month (TIG).
(2) First time eligible: Prior quarter AFJROTC grade of A or B. Otherwise, AFJROTC grade of C.
(3) Command fight in 36equence Dril Routine with no more thawo missed commands.
(4) Have no missed, unexcused uniform wear days, and no more thanjonema per inspection.
(5) Obtain a score of at least 80 percent on the C/TSgt PFE.
(6) Complete at least 20 hours of community service since joining ROTC.

(7) Participate in at least two Color Guards in current year.

G. Cadet Master Sergeant.
(1) Be a Cadet Technical Sergeant for at least one month (TIG).
(2) First time eligible: Prior quarter AFJROTC grade of A or B. Otherwise, AFJROTC grade of C.
(3) Command flight in 36Sequence Dril Routine with no more thaw missed commands.

(4) Have m missed, unexcused uniform wear days, and no more than one major error per inspection dur
the current quarter.

(5) Obtain a score of at least 85 percent on the C/MSgt PFE
(6) Complete at least 24 hours of community service since joining ROTC.
(7) Paticipate in at least three Color Guards in current year.
H. Cadet Senior Master Sergeant and Chief Master Sergeant.
() Be a Cadet Master Sergeant or Senior Master Sergeant for at least one month (TIG).
(2) First time eligible: Prior quarter AFJROTCade of A. Otherwise, AFJROTC grade of B.

(3) Command fight in 36equence Dril Routine witmo missed commands.
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(4) Have no missed, unexcused uniform wear days, and no major errors on inspections.
(5) Obtain a score of at least 90 percent on the S&@O PFE
(6) Complete at least 30 hours of community service since joining ROTC.

(7) Be the primary OPR for a flighevel or higherspecialproject (e.g. Special Olympics, fundraiser, feod
drive, carnival OPR, etc).

|. Cadet Officers.

CadetOfficers are appointed and promoted by the SASI based upon completiGadet Leadership

Course or Boys Stataeeniority in AFJROTC, attitude, demonstrated excellence in previous positions, and
potential for satisfactory performance in the new rank and positiadetS who have not attended

leadership school may hold a maximum rank of Cadet 2Lt until they become AFJRQ&QGets, unless
waived by the SASI. Cad@fficer selectees set the example for all other cadets. Therefore, in order to
maintain officer status;adet officers must command the fight in the S&quence Dril Routine once per
guarter with no missed commands, have no missed uniform wear days, and pass the cadet rank and
speling test with a grade of 100%

J. Oath of Office.
All new cadet flicers and NCOs wil take the following oath of office:

l, (state your full name), having been selected to become an officer -conunissioned officer in the Air
Force Junior Reserve Officer Training Corps, do wilingly and freely accept this paditianh and trust.

Further, | do declare that:

| wil wear the uniform of the United States Air Force with pride and at such times and places as authc
or directed by my Senior Aerospace Science instructor. | will be ever mindful that it repitésefiiest of
traditions, having been established by dedicated men and women in a free society. | wil assure that tho:
under my supervision do the same.

| wil support the cadet officers appointed over me.

| wil use good manners in my dealings witthers, both in and outside the Cadet Corps. | wil ensure the
my personal appearance is consistent with my commitment to the AFJROTC Organization. | wil strive tc
develop habits of orderiness, precision, -sgliance, selfliscipline, and above all, Hor.

K. Reserve Cadets.

Reserve Cadets must meet all the promotion criteria as stated above, except for the requirement to achi
a specific grade in AFJROTC. Instead, reserve Cadets must have an overall average for all classes of '(
the time they bcome eligible for promotion. Cadets who have attained the rank of Cadet Staff Sergeant
are eligble for only one promotion per quarter whie they are in reserve status. First year cadet promotio
are capped at Cadet Staff Sergeant regardless of statie @@ reserves).
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4. PROMOTION BOARDS.

The Promotion Board wil consider the Cadet Performance Report and participation/involvement as listed on
the promotion evaluation sheet. The SASI/ASI wil attend each Board as advisors. Supervisors até evalu
their cadets who are eligible for promotion using the Cadet Performance Reépgute 7.1describes the
membe(s) of various promotion boards

Figure 7.1 member(s) of various promotion boards

If cadet being considered for promotion is: Then the boa rd will consist of:

The Squadron or Deputy Squadron Commander | SASI/ ASI

An Officer Squadron and Deputy Squadron Commanders

The First Sergeant Squadron and Deputy Squadron Commanders

A Flight Commander Squadron and Deputy Squadron Commanders

A Non-Commissioned Officer In Charge Squadron, Deputy, Flight Commanders and Sergeant
Enlisted Deputy, Flight Commanders and First Sergeant

When scoring a cadet, board members' total scores must be within 5 points of each other's score. Board
members use theddet Performance Report and service point records to make decisions on the Promotion
Evaluation Sheet. Figure 7.2 shows the Promotion Board Evaluation Sheet.

Figure 7.2 Promotion Board Evaluation Sheet

PROMOTIONBOARD EVALUATION SHEET

LEADERSHIP POTENTIAL:
Consider ratee's leadership ability 5 10 15 20 25

CO-CURRICULARACTIVITIES:

Conside the ratee's participation in 5 10 15 20 25
AFJROTC events, committees, and

other activities

HUMAN RELATIONS:
Consider how well the ratee gets along with 5 10 15 20 25
peers, officers, and teachers

BEARING AND BEHAVIOR:
Consider the rateeds bearing 1lanid RehZvior
in and out of the uniform

OVERALL SCORE: Maximum of 100 points

5. PROMOTION TEST:

Questions are based on general knowledge of the AFJROTC program and leadership skils as outlined in this
handbook. Revealinganswers to the promotion test is the same as cheating on an academic test and wil be
dealt with severely.
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6. WEIGHTED FACTORS FOR PROMOTION.
These point values are setadisolutes and ypearn points in each category based on your participation a
effort. Table 7.3. outines the points available in the weighted factors.

Table 7.3.Weighted Factors

Category Criteria Maximum Points
Academics Grade Point Average X 10 40
Uniform Wear and SASI/ASI evaluation 5
Appearance
Decorations:
National Awards 5 points per award 20
AFJROTC Ribbons 1 point per ribbon (include clusters) 13
Time In Grade 3 points per semesterincluding current semester | 6
Time in Corps 2 points per semesterincluding current semester | 16
Total 100 points

7. CADET PERFORMANCE REPORTS.

Cadet performance for cadets eligible for promotion to SSgt and above wil be evaluatedezt teeel by the
NCOIC, OIC, Squadron Commander, Branch Commander on a Cadet PerformarReport. Cadets who do

not come under one of the above wil be evaluated at the next level by the element leader, fight sergeant, or
fight commander.

A.

The cadet whom the report is about is called the ratee. The individual writing the report is the reportir
official or rater. The last individual to sign the performance report is known as the indooficigl or
the raterds rater.

The Personnel Of ficer is responsible for di s
personnel folder in a timely manner.

Cadés wil be evaluated no later than 3 workdays before the end of the 1st and 3rd quarters.
Reports wil be fled in personnel folder prior to convening promotion board.

Cadets who are reassigned positions after the 1st and 3rd quadgrde gven a cinge of reporting
official evaluation.

Personnel records are confdential. Therefore, only authorized cadets shal have access to th
records.

Reporting officials wil discuss ratings with ratees, and obtain a signature. If the ratee disagrees wi
ratings, he/she wil check the appropriate block and sign the form.

Incasesofanecdooncurrence, the ratee wildl provide wr
official wil review the report and letter, and approve/disapprove the recommendtiba ratee is stil
dissatisfied, he/she wil follow the chain of command to the IG for resolution.Biidnech

Commanderis the final approvaldisapproval official.
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I. Raters wil not inflate evaluation reports or give rating higher than a cadet desénidation is
proven, the IG wil make a recommendation to Bnanch Commander for necessary action.

7.710. Table7.4 describes the ratee, rater, amdlorserrelationship.

Table 7.4 . Reporting Officialsand  Endorsers

If the rateeis. . . Then the rater is their. . . And the Endorser is their. ..
A cadet in an element Element Leader Flight Commander

An element leader Flight Sergeant Flight Commander

Aflight sergeant Flight Commander Squadron Commander

A fight commander Squadron Commarder Group Commander

An area specialist NCOIC oIC

An NCOIC oIC Squadron Commander

The First Sergeant Squadron Commander SASI/ASI

The Deputy Commander Squadron Commander SASI/ASI

The Squadron Commander ASI SASI

J. Raters wil not inflate evaluation regs or give rating higher than a cadet deserves. If inflation
proven, the IG wil make a recommendation to Bnanch Commander for necessary action.

K. The report is aeltexplanatoryform. The rater should not wait until the day before the repast due
to write it. This is neither fair to the ratee nor to the promotion system itself.

L. In all cases if you are having dificulty writihg the report use your chain of command, ittleey 6 t h
consult with the SASI/ASI Figure 6.2 is a sample dfd cadet performance report

8. STRIPES FOR EXCEPTIONAL PERFORMERS (STEP)

Any cadet, at the SASI 6s discretion, can be prom
The criteria used for selection is not based on the standardptadwetion system. The promotions though this
program are based solely on the SASI observance of exceptional performance by a cadet. This performance
not a onetime event, but a consistent display of the core values, diigence and hard work focupportimgs

or improving the untt.

A. Over the course of an academic year, the SASI may promote up to 5% of the current cadet corps throt
this program.

B. STEP promotions are not asked for by a cadet seeking to be promoted. However, a cadet diicer or t
First Sergeant may recommend a particular cadet to the SASI for a STEP promotion.

C. Step promotions usually coincide with the traditonal promotion cycle.



Figure 7.1 CadetPerformance Report
CADET PERFORMANCE REPORT

NAME: FLIGHT: RANK:

Period of Supervision FROM: TO:

EVALUATION OF PERFORMANCE

1. UNIFORM: Consider # of uniform wears versus # of | Rater

possible; pride in uniformgeneral appearance. 0[{1(2|3(4|5[6|7|8 10
Endorser

2.DRILL: Consider abilty to execute all dril movement| Rater

proficiency and knowledge of drill; participation. 0|1]|2]|3[4|5|6]|7]8 10
Endorser

3. PREPARATION: Consider if cadet is ready for class | Rater

(i.e. books, homework, paper, pens, and other requiremy 0O[1[|2]|3|4|5[6]|7]|8 10
Endorser

4. ATTENDANCE : Considemttendancéabitsi ontime ; | Rater

unexcused@bsencestardies etc. O[1[2]|3|4|5[6]|7|8 10
Endorser

5.HUMAN RELATIONS: How welldoes ratee getalon| Rater

with superiors, peers, subordinates, instructis? 0|1]2|3[4|5|6]|7]8 10
Endorser

6. BEARING (attitude): Consi der t he r| Rater

miltary bearing in and out of uniform, letters of 0|1]2]|3[4|5|6]|7]8 10

counseling/reprimand, etc. Endorser

7.BEHAVIOR: How wellratee follows directions of Rater

superiors; obeys rules; projects positive image at all time ol1l2]34|5[6[7]8 10
Endorser

8. COCURRICULAR ACTIVITIES: Is ratee involved in| Rater

outsideof-classroom JROTC activities (i.e. drill team, col ol1l2]3l4|5]6|7]8 10

guard, communityservice, clubsetc)? Endorser

9. UNIT GOALS: Has the ratee contributed actively and Rater

positively to the achievement of unit goals. ol1l2[34|5][6[7]8 10
Endorser

10.OVERALL: How does this cadet compare with othe| Rater

of the same grade level, rank and experience in the corj O[1]2|3|4|5[6[7]8 10
Endorser

11. Rater: List three significant contributions (Positive/Negative) reieenade to the corps this reporting

period.

Ratee Signature Rater Signature Indorsing Official Signature

SC-934Form 900, August 21
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Figure 7.2 Cadet Promotion Board Evaluation Sheet
CADET PROMOTION BOARD EVALUATION SHEET

CADET PROMOTION BRAAEVALUATION SHEET

RATEEOGOS NALKNE, RRST, M) Flight Temp Rank

Position(s) AS Year Period of Report

Rating Factors: Rat e t he c ad edidtbe folosving aveasmsing @ scale from one (lowest) to five (highest).
Mar k an AX0 in the appropriate box. Only 25% of the <cadgd
reviewing the report and disagree with a rating, initial the box where you think the rating should be.

5 10 15 20 25

LEADERSHIP POTENTIAL:
Consider ratee's leadership ability

CO-CURRICULARACTIVITIES:
Consider the ratee's participation in AFJROTC events,
committees, and other activities

HUMAN RELATIONS:
Consider how well the ratee gets along with peers, officers,
and teachers

BEARING AND BEHAVIOR:
Consider the rateebs bearing
uniform

OVERALL SCORE: Maximum of 100 points

Promotion Recommendation: Consider your ratings and comments; make a recommendation for promotion. Compare the cg
others with the same temporary rank. Only 25% can receive the highest promotion recommendation.

Do Not Promote This Time Consider for Promotion Definitely

Promote Now D D D
RATING CADET: INDORSING CADET

Printed Name & Position Printed Name & Position C/CC| ASI

Signature/Date Signature/Date ASI| | SASI

SC-934 AFJROTC Form (Sept2012)Appendix B-1
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9. DEMOTIONS.

Cacets promoted/appointed to a new rank/position wil be gven a maximum of four weeks to learn the
responsibilities of the rank/position. Following the training period, the cadet is expected to satisfactorily carry
out the responsibilities of the rank/pasti Individuals unwilling or unable to perform required duties, or who
clearly show they do not accept all the responsibilities of the rank/position, may be demoted to their minimum
(permanent) enlisted rank or to Cadet 2Lt as appropfzadets will be demoted a minimum of one rank if

they:

A. Consistently fail to comply with cadet rules and regulations, including uniform wear and grooming, and
accomplishment of assigned duties and responsibilities.

B. Commit a major infraction of school rules resultimyoutof-school suspension.

C. Consistently display disrespect toward the SASI, ASI, or cadet officers and NCOs of higher rank. This
includes persistent or intentional failure to
addressing #m.

D. Have missed any uniform wear days during the quarter without a valid excuse.

E. Consistently display a negative attitude toward AFJROTC, the Cadet Corps, or fight (class) actiities,

honor code violations, discipline referrals,deaevaluations and consistentaiure on the cadet and/or
active Air Force rank and speling tests.
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CHAPTER EIGHT
CLOTHING AND EQUIPMENT

1. ACCOUNTABILITY. AFJROTC uniforms and equipment are the property of the United States government
and are loaned to tleades. Eachcadetis accountable for the clothing and equipment assigned to his or her
care and wil be held financially liable for the cost of replacing items lost or damaged.

2. CLEANING FEE. Eachcadetwil pay a cleaning fee of $26620 for first year cads) at the start of the
semester they are enrolled in AFJROTC or join the reserve program. This fee covers the costs of cleaning
uniforms items at the end of the semester. Periodic cleaning of uniform items throughout the semester is the
ca d erespomsidity. Specifically the shirt or blouse should be laundered orakgnedweekly. End of year
student report cards wil be withheld until cleaning fees are paid or all uniform items are returned cleaned.

3. RECEIPT FORM. Eachcadetwil sign a Receipt Fon at the time clothing and equipment is issued
acknowledging receipt of uniform items and accepting responsibility for the care and maintenance of these
tems. One complete set of uniforms is issued to eadht Attachment 1 lists authorized uniform nite and

costs for male and femaleades.

4. REPLACEMENT OF CLOTHING/EQUIPMENT. Uniforms items that become unserviceable through
normal use wil be replaced free of charge. Items of clothing that no longer fit properly (due to growth) should
be exchanged sasoon as possible. Each Thursday is designated as Uniform Exchange Day, please bring in ite
needing exchange on Thursday. Items brought in for exchange must be clean or you wil be charged a nomin:
fee for cleaning of the item(s). Clothing or equipmdodt or damaged due to neglect or theft must be paid for
before a replacement wil be issued. Payment for items may be made by cash or check to the AFJROTC
Department. Make checks payableBBAUFORT High School. Failure to pay for damaged or missingoumf

tems wil result in report cards and/or transcripts being withheld.

5. LATE RETURN FEE. Cade$s completing the semester but not remaining in the Reserve program have 5
school days from the designated return date to return all unikems i(except P$hirt, ribbons, shoes, and

socks) without penaltyCades who fail to return all uniform items on time wil incur a late fee of $2.00 per
week until all tems are returned or replacement cost is paid for lost or damaged items. Return of uniform iten
also counts as a homework gradeades returning all items on the designated date wil receive a grade of
100%.Cades wil lose 7 points per day until all tems are returned. After tuybperiod, thesadetwil

receive a score of zer€@ades removed fronthe AFJROTC program have 5 school days from their date of
removal in which to return theuniform items without penalty
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CHAPTER NINE

WEAR OF THE UNIFORM

1. GENERAL.

The uniform worn by the cadet is the same uniform worn by the United States éd é>@ept for the insignia.
Each cadet must take care to wear the uniform properly and avoid bringing disgrace or discredit to the uniforn
The uniform is the symbol of a proud and honorable serviegear the uniform with pride! Conduct while in
uniform and in civilian attire must reflect a posttive attitude towards the AFJROTC pro@aAlJFORT

High, and your fellow cadets.

2. UNIFORM WEAR DAY .

One day each week (normally Wednesday) is designated as "Uniform Wear Day." Uniform wear day (UWD)
provides pactical experience in miitary grooming, behavior, and appearance stanBaollscadet must meet
the standards for uniform wear and grooming each week to receive a passing grade in AFJROTOnN

UWD cadets are required to wear the uniform and are evala@tddyraded on uniform wear requirements and
grooming standardsCadets absent or not in uniform on UWD are expected to wear the uniform the next
school day.Cadets who are not in unform on UWD must have a valid written excuse from their
parent/guardiarto avoid receiving a uniform wear grade of 0. The SASI wil determine the validity of all
excusesVerbal excuses are never acceptaliladets who fail to meet these requirements will receive a

failing grade for the term regardless of academic average angbssible removal from the program.

3. WEAR PROCEDURES.

On UWD the uniform must be worn from home to school, all day at school, and back home again to receive
credit for wearCadets changing out of uniform without permission of the SASI or the ASI will eceive a
grade of zero for the week and will not receive uniform wear credit until it is made uplf a cadet must

change out of uniform (except fparticipation in physical education activities) permission must be received in
advance from the SASI or ASCadets may change into appropriate clothing for-aftéool extraurricular
activities (e.g. sports, clubs) and do not have to change back into uniform before going home. Cadets attendir
beforeschool activities where wear of the uniform is inappra@rievil change into the uniform before 1st

block begins. Cadets who consistently fail to meetappropriate uniform and grooming standards will not

be permitted to participate in out of classroom activities (Military Ball, Dining Out, field trips, color

guards, field days, etc).

4. MALE CADET UNIFORM REQUIREMENTS.

Cadets must wear appropriate undergarments, including aWniteck T-shirt when wearing a uniform
without a tie. A white crewneck Fshirt may be worn under the uniform shirt when the tie ismwéthletic or
"tank" style undershirts are not permitted. General guidance for wear of uniform items:

A Flight Cap. Worn slightly to the wearero6s right wi t h
the forehead in a straight line with these; the cap extends approximately one inch from the eyebrows in
front. When not worn, tuck under the belt on either side between the 1st and 2nd belt loops; cap wil not fc
over the beilt.

Note: Cadets are required to wear fight capgtime they areutside of the BEAUFORT High School
Buiding. This includes the courtyard, all parking lots, all sport fields and under the patios when waiting fo
the school busses or transportation pick up asabswhile off campus on a school field trigtudentswill
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not wear fight caps inside a buiding or when riding on a bus.

B. Belt. The belt is adjusted to length so that only the belt's silver tip shows pastthe end of the buckle. Do
not cut the belt unless told to do so by the ASI.

C. ShoesShoes wil bdaced and highly polished. Only authorized black shoes are worn.
D. Socks.Socks must be black. No other color is authorized. Ankle length socks are not permited.

E. Shirt:  The shirt wil be clean and wrinkle fre&he short sleeve shirt is machine wehable. Special

attention should be given to the shirt collar when laundering. The shirt is buttoned all the way down the
front with the shirt tucked inside the trousers. The only creases on the shirt are down the sleeves. Pocke
must be buttoned. Peamd pencis may be carried in the shirt pocket if they do not show or interfere with
the flap being buttoned and laying fiat against the chest. Buky items, such as eyeglasses, wil not be plac
in the pockets. The short sleeve shirt is normally worn antropen collar and a white,-8eck undershirt.

The necktie may be worn with the short sleeve shirt. Refer to Attachment 9 for insignia placement.

F. Trousers. The trousers wil bery cleanedwhen necessanfDO NOT WASH! Washing wil ruin the
trousers angou wil be responsible for buying a new pair. The trousers are worn on the hips not below the
hips exposing underclothes. The bottom of the trouser legs wil touch the shoes in such a manner to slight
break the crease. Cuffs are not worn on the myilitamiform trousers. The trousers length wil be adjusted to
fit, but the excess material (up to 3 inches) wil not be cut off. The rear pocket is buttoned at all times; lost
buttons wil be replaced as soon as possible.

G. Coat. The service coat requirebetsame laundry care as the trousBXf®.NOT WASH! The outside

pockets are decorative only and are not used for carrying items. The inside pockets may be used to carr
small, flat objects. The service coat may be removed in the classroom when it bencome®rtably

warm. It wil never be removed or unbuttoned while in the school halways. When the coat is removed in
the classroom, it is carefully draped over the chair bdlb& necktie will not be removed or loosenedf

the service coat is removedietcadet name tag and rank insignia wil be on the shirt. See the ASI right
away if coat buttons become loose or come off. Refer to Attachment 7 for insignia placement.

H. Tie. The tie is worn with the shedleeve or longleeve blue shirt (lorgleeve sits may be purchased
from alocal Army/Nawt ype store at the Cadet 6-%-hadk i/2 Wisdsoy, . )
or full Windsor style. The tie is required whenever the service coat or thekdang shirt is worn.

I. Lightweight Jacket. The jacket and liner are a set; do not lose the liner or you wil have to pay for a new
jacket. Keep the jacket zipped at least halfway at all tiBesnot place the lightweight jacket or other

uniform items in your locker unless they are protected by glastic bag. Paint transfer from the locker

to the uniform item will not come out and you will be charged for new clothing itemsRefer to

Attachment 6 for insignia placement.
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5. FEMALE CADET UNIFORM REQUIREMENTS .
Female cadets wil wear appropriatedergarmentsijncluding a white ¥neck Fshirt, to present a
conservative, feminine appearantidergarments wil not be exposed to vi€@eneral guidance for wear of
uniform items is as follows.

A. Flight Cap. Worn in the same manner as male cadetsstile must not interfere with proper wear of
the cap.

B. Slacks. See male cadet guidelines.

C. ShoesBlack, plain toe oxford shoes, or black pumps with heels up to 2% inches may be worn. Shoes
wil be fully laced. Shoes and pumps wil be highly pg@d. Black socks or hose wil be worn with shoes;
hose wil be worn with pumps. (See G below)

D. Coat. See male cadet guidelines, paragraph 4G. Refer to Attachment 8 for insignia placement.

E. Blouse:See male cadet guidelines, paragraph 4E. Refer tohAtent 10 for insignia placement.

E. Lightweight Jacket. See male guidelinesparagraph 4IRefer to Attachment 6 for insignia placement.

F. Tie Tab. The tie tab is worn with the shesieeve or longleeve blouse (long sleeve blouses may be
purchased ahte cadet 6s expense) and i s r-skegve ishitesdvornvh e n

G. Hose Nylon hose (nofpatterned), in neutral, flesh, dark brown, black or dark blue shades may be worn
t hat compl ement the uniform and the Airmanods s k

6. UNIFORM WEAR RULES
A. Each UWD, wear the correct uniform combination as directed by the ASI. See Table 2.

B. Do not mix uniform items and only wear uniform items you've been isstigdian attire, including
jackets, baseball caps, etc., will not be wormvith the uniform.

C. Always wear your flight cap when you are out
D. Place insignia on the uniform properly and only wear AFJROTC authorized insignia.
E. Keep your hands out of your pockets. All pockets wiitiobs wil be kept buttoned.

NOTE: Hands may be placed in the pockets of the lightweight jacket for warmth when outdoors and
not in formation.

F. Your "GIG" line is the line formed by the shirt, the edge of the belt buckle, and the fiy on your
slacks/trogers. The gig line should always make a straight line.

G. Trim off loose strings and frayed seams on the uniform. Fingernail clippers work well.

H. Keep shirttail and the sides of the shirt tucked in without excessive blousing.
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I. Keep shoes highly polistle Heels and sole edges should be kept clean of dirt and scuffs.

J.MenWILL NOT wear earrings when in uniform. Women may wear a single small, conservative,
diamond, gold, white pearl, or siver pierced, or clip earring in each ear. The earrings in terdwaist
match. Earrings must be sttygbe; dangiing earrings are not permitted. Earrings should fit snugly without
extending below the earlobBarrings may not be wom in any part of the ear except the earobe. No
other exposed body piercings are pentied while in uniform; remove them or cover them with a
flesh-colored BandAid type bandage or clear post. Coverage of piercing must be done for the entire
day while in uniform, not just in the JROTC classroom. Failure to comply with piercing standards

will result in removal from the program.

K. A maximum of three rings (on both hands combined) may be worn. Thumb rings are not permited.

L. A single braceleton each wrist is permitted. Bracelets must be conservative, no wider than 1/2 inch, anc
fit closely to the wrist. Ankle bracelets are not permitted. Bracelets promoting a cause (other than
POWI/MIA) are not permitted. Medical alert bracelets are permitted. A single, conservative wristwatch may
be worn on one wrist or the other in additon to a bracelet.

M. Necklaces wil be completely concealed under the collar or undershirt.
N. When wearing the lightweight jacket, keep it zipped up at least halfway.

O.Handheld electronic devices are small electronic equipment such as celular phones (personal)pr offici
MP3 or similar players, radio, or harflse devices (e.g. Bluetooth). Handheld electronic devices wil be
plain black, silver, dark blue, or gray. Holster and other storage devices used to carry handheld electronic
devices wil be plain black, siverdark blue, or gray. One handheld electronic device may be attached to a
belt/waistband on either side, clipped to a purse, or carried in the left hand. Wear/use of an earpiece, any
blue tooth technology or headphones, while in uniform, indoors or ostdisgprohibited. Whie walking in
uniform use of personal electronic media devidesluding ear piecesspeaker phones or text messaging is
limited to emergencies or when official notifications are necessary. Miitary customs and courtesies take
precedece.

P. Umbrelas wil be plain, solid colored black and carried in the left hand.
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7. SHOULDER CORDS.

The following cadets are authorized the wear of one shoulder cord on the left shoulder of the shirt/blouse ort
service coat only. Cadets wil wea cord appropriate to their position or activity at the time. (e.g. Dril team
members wear dril team cord at dril meets.)

Position Cord Color
Cadet Squadron Commander Royal blue and metallic siver cord
Past Squadron Commander Royal blue and metallic gold cord
Deputy Squadron Commander Royal Blue and white cord
Kitty Hawk Air Society Light Blue cord
Dril Team Black and metallic silver cord
Marksmanship Team Yelow and Black
Color Guard/Saber Teanm/Honor Guard White cad
Cadet of the Year Metalic gold cord
Cadet of the Semester Royal blue cord
Cadet of the Month Purple cord
TABLE 9-1 UNIFORM COMBINATIONS
Combination 1 Combination 3
Short Sleeve Shirt/Blouse
Service Dress Coat Socks/Hose
Tie/TieTd Trousers/Slacks
Short Sleeve Shirt/Blouse Shoes
Socks/Hose Belt/Belt Buckle
rousers/Slacks Flight Cap (outdoors only)
Shoes V-Neck T-Shirt (white)
Belt/Belt Buckle Combination 3A
Flight Cap (outdoors only) Light Weight Jacket
-Neck or CrewNecH -Shirt (white) Short Sleeve Shirt/Blouse
Combination 2 Socks/Hose
Tie/TieTab Trousers/Slacks
Short Sleeve Shirt/Blouse Shoes
Socks/Hose Belt/Belt Buckle
T rousers/Slacks Flight Cap (outdoors only)
Shoes V-Neck T-Shirt (white)
Belt/Belt Buckle
Flight Cap (outdoors only) ABU & BDU (optional)
IV-Neck or CrewNeck TShirt (white) ABU & BDU shirt with name tape & patches
Combination 2A ABU & BDU pants
Light Weight Jacket T-Shirt (beigeABUs, brown or blackBDU)
ie/TieTab Combat boots (sage greéiU, blackBDU)
Short Sleeve Shirt/Blouse Socks (greesABU, black or whiteBDU)
Socks/Hose ABU & BDU hat (optional, outdoors only)
Trousers/Slacks Tan beltABU, blue beltBDU)
Shoes
Belt/Belt Buckle Note: The ABU & BDU may only be worn
Flight Cap (otdoors only) for credit on the 1st uniform wear day ]
IV-Neck or Crew Neck TsShirt (white) of the month.
Note: Cadets may purchase a lesigeve shirt or blouse at their own expense and may wear it in lieu of the
shortsleeve shirt or blouse for all wiim combinations except Combinations 3 and 3A. Female Cadets may
purchase skirts of the proper shade and material. The skirt wil be no shorter than the top of the kneecap @nd
longer than the bottom of the kneecap when standing at attention:skeeng shirts and skirts may be
purchased &m a local Army/Nawtype store
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8. INFORMAL UNIFORM WEAR (KHAKIS AND BLUE POLOS)

Members of thaBEAUFORT High School AFJROTC, Unit S®@34may wear the informal uniform, also known
as (a.k.a.) th&Khaki andBlue Polo (KBP) uniform when designated by the SASI or ASI. Personal grooming and
accessory standards wil apply whie wearing the informal unifoi®ee Attachment 20 for the proper wear of the
KBP.

A. Blue Polo Shirt The shirt wil be short sleeve, dark blue psia y | e, with AUS AIR F
logo on front, upper left chest.

B.Undershirt. Undershirts wil be worn and must beiite with aV-neckcollar.
C.Nametag. The brushed silver nametag with last name@ptional andnay be worn on the upper righbhest.

D.Trousers/Pants and Belt. The tousers wil be pleated without cuffs and khaki in coBlu¢ jean and
shorts are noauthorized). The kelt wil be black with siverclasp. Alternatively, cadets may wear the blue
Air Force Belt with silver beélbuckle.

E. Footwear. Cadets will wear socks with closed toed shaaair( black business casual layuartersshoe$
or plain black or whiteathletic styleshoes are authorizedCombat boots, stetbed boots, hunting boots,
platiorm shoes, high heellsttos, sandals rdiip flops are not authorized.

F. Cap. Cadets may weardark blue watch or baseball cap withSAF" logo; however, not indoors.

G.KBP Cold/Inclement Weather Guidelines. During inclement or cold weather, cadets may weaark d

blue pcket with a removable fieece liner and a sthd®AF" logo on the wearer's upper left chest is
authorized for wearCold weather accessories wil only be worn when weanager garments and only whie
outdoors. Gloves wil be black. They wil be leatheknitted, tricot or suede, or@mbination of leather,

knitted, tricot, and suedeA black knit scarf may be worn with outer garments and must be tucked

Earmuffs wil be black, may be worn with all authorized outer garments andvragyaround diter the top or
rear of the head. Black earmuffs may be worn with oggements and may wrap around either the top or rear
of the head.

H. For additonal information on the propeear of the KBP, refer tdttachment 20
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CHAPTER TEN

GROOMING STANDARDS

1. GENERAL HAIR STANDARDS (MALE AND FEMALE). Wil be clean, welgroomed, present a
professional appearance. Wilbtcontain excessive amounts of grooming aids (e.g. gel, mousse, pomade, and
moisturizer), appear lopsd, touch either eyebrow, or end below an imaginary line across the forehead at the to
of the eyebrows that is parallel to the ground. If applied, dyes, tints, bleaches and frostings must result in nature
human hair colors. The hair color must complement he member 6s complexion anc
human hair colors are brown, blonde, brunette, natural red, black or grey. Prohibited exaoija#sn¢lusive)

are burgundy, purple, orange, fluorescent or neon cdites.SASI and ASI are he final authorities for

acceptability of cadet hairstyles Wigs, hairpieces andxeensions wil meet the same standard required for

natural hair and wil be of good qualty, fit properly, and comply with safety, functionality and professionalism.

2. MALE CA DETS HAIR.

A. Hair must have aapered appearance on both sides and the back of the head, both with and without
headgear. A tapered appearance is one that when viewed from any angle outlines thés niexintszy
that it conforms to the shape of the headyieg inward to the natural termination point without eccentric
directional flow, twists or spiking. A bloekut is permitted with tapered appearance. Hair natexceed
1Y% inch in bulk, regardless of length and % inch at natural termination pointingllamly closely cut or
shaved hair on the back of the neck to touch the collar. Hair wil not touch the ears or protrude under the
front band of headgear. Cleanly shaven heads, militaryamghight or flattop cuts are authorized.
Prohibited examplesnftall inclusive) are Mohawk, mullet, cornrows, dreadlocks or etched design. Men
arenotauthorized hair extensions. See cddat standards at Attachment .12

B. B. If worn, sideburns wil be straight and even width (not flared), and wil not extend Itredotaottom of
the orifice of the ear opening. Sideburns wil end in a e@mven horizontal line.

C. Male cadets may have mustaches; however they wil be conservative (moderate, being within reasonabl
imits; not excessive or extreme) and wil not extet@vnward beyond the lip line of the upper lip or
extend sideways beyond a vertical line drawn upward from both corners of the mouth.

D. Beards are not authorized unless for medical reasons, when authorized by the SASI or ASI on the advic
of a medical docto If SASI or ASI authorizes, members wil keep all facial hair trimmed not to exceed Y4
inch in length. Individuals granted a shaving waiver wil not shave or trim any facial hair in such a manne
as to give a sculptured appearance

3. FEMALE CADETS HAIR.

A. Har minimum length is one inch, unless approved by the SASI or ASI upon recommendation from a
doctor for medical reasons, to a maximum bulk of three inches from scalp. Hair wil end above the bottol
edge of colar and any side of an invisible line drawralgdrto the ground. When in doubt, assess correct
length of hair with cadet standing in the position of attention. Except in the physical training uniform
(PTU), hair lengths that would be below the bottom edge of the collar wil be pinedth no loos
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ends. Bangs wilnottouch either eyebrow, to include an invisible line drawn across eyebrows and paralel
to the ground. If worn, hairpins, combs, headbands, elastic bands and barrettes must match the hair col
(.e., blonde, brunette, natural red,dilagrey), but hair must stil comply with bulk and appearance
standards.

B. Ornaments areotauthorized (i.e., ribbons, beads, jeweled pins). Scrunches are not authdriziel.

wearing the PTU, long hair will be secured but may have loose ends and teayg brlow the collar; i.e.

ponytails The intent is for pinnedp hair to be styled in a manner that prevents loose ends from extending

upward on the head. For example, when using a clip or hairpins, hamotiresent the appearance of a
rooster tail,; when hair is in a bun, all | oos

ponytail, it must be pulled al the way through the elastic band and may hang naturally downward and nc

extending below the ditom of the collar (except while in the PTU). As with all hairstyles, a neat and

professional image is essential.

C. Braids, micrebraids and cornrows are authorized. However, they must be a natural looking color for
human beings similar to the individ@lhair color; conservative (moderate, being within reasonable
imits; not excessive or extreme) and not present a faddish appearance. A braid is three or more
portions/strands of interwoven hair. When worn, multiple braids shall be of uniform dimensialh,insm
diameter $8approx. ¥ inches), show no more than ¥ inch of scalp between the braids and must be tightl
interwoven to present a neat, professional andgredmed appearance. Braids must continue to the end
of the hair in one direction, in a stiaiglne, and may be worn loose or a secured style within hair
standards. Dreadlocks, (defined as long strands of hair that have been twisted closely from the scalp do
to the tips; heavy matted coils of hair which form by themselves, eventually fusiethetogo form a
single dread; or unkempt, twisted, matted individual parts of hair), shaved hetabhdiand military
high-and-tight cuts arenotauthorized hairstyles for female cadets. Hair color highlights, and frosting will
notbe faddish andwil & nat ur al |l ooking hair color for hum
color (e.g. black, brunette, blond, natural red, and grey).

4. FINGERNAILS. Male cadets are not authorized to wear nail polish. If worn by females, nail polish wil be
asinge ol or that does not distinctly contrast with t

extreme colors. Some examples of extreme colors included, but are not imited to, purple, gold, blue, black, brig
and florescent colors. Do not dpplesigns to nails or apply twimne or multitone colors; however, whittp

French manicures are authorized. Fingernails must not exceed % inch in length beyond the tip of the finger anc
must be clean and wejfoomed. Fingernails must not interfere hwihe performance of assigned duties.

5. COSMETICS. Male cadets are not authorized to wear cosmetics. Female cadets may wear cosmetics;
however, if worn, they wil be conservative (moderate, being within reasonable lmits; not excessive or extreme)
and in @od taste. Female cadets wil not wear shades of lipstick that distinctly contrast with their complexion,
that detract from the uniform, or that are extreme colors. Some examples of extreme colors include but are not
imited to, purple, gold, blue, blackyight (fre-engine) red, and fluorescent colors Cosmetics wil be

conservative and in good taste. Lipstick should be a single.exicmme color, which complements the skin tone
and does not detract from the uniform.
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6. BODY PIERCING/ORNAMENTATION. Whie in uniform on or off school campus: With the exception

of earrings for women, all members are prohibited from attaching, affixing, or displaying objects, articles, jewelr
or ornamentation to or through the ear, nose, tongue, eye brows, lips, or any éqigedrt (includes visible
through the uniform). If you have existing ornamentation/piercings, you mengtive them or cover them with

a fleshcolored BandAid type bandage while wearing the uniform; a clear or flesh colored post is also
acceptable. Coerage of piercing must be done for the entire day while in uniform, not just in the JROTC
classroom. Failure to comply with piercing standards will result in removal from the program. HIGHLY
RECOMMEND: Donét get any pi.ercing while in this p

CHAPTER ELEVEN

SALUTING

1. GENERAL. Saluting is a timeéhonored tradition. The salute is a courteous greeting and a sign of respect
practiced by military personnel. Saluting is one of the oldest military traditions.

2. PROCEDURES. Cadets wil betaught the proper maer of saluting and the rules governing saluting. Each
cadet is expected to know how to salute and to salute when required. Cadet Officers should correct saluting
violations in a courteous and helpful manner when such violations are made by cadets jimior. All cadets

are expected to accept these corrections with a proper attitudedDisrespect toward a cadet officer wil result in
counseling by the ASI or SASI.

A. The salute is required when in uniform, outside of buidings with the exception of teel possalute
areas: between the CHS main buiding and ATC, the bus loading/unloading zone, and lunch courtyard.

B. Upon recognition of the SASI, ASI, a commissioned officer or warrant officer of any military branch, or a
cadet officer of higher rank, cadethould execute the salute when a verbal greeting, in a normal speaking
voice, can be heard. The salute is never exchanged whie running or returned while running. A running cade
wil come to a walkk before executing the salute. A cadet who is sittingh dotgide wil rise to the position of
attention before saluting or returning a salute. The lower ranking cadet wil extend a greeting, fs\@&lo as d

mo r ni n gand h&d tihedsalute until the highanking cadet returns . If the highexnking cadetioes

not return the salute, the lower ranking cadet wil drop the salute after therhigkérg cadet has passed.

Higher ranking cadets who do not retumn a salute should not be confronted by the lower ranking cadet,

but should be reported to the SASI /A%

C. The folowing personnel are saluted with the lower ranking individual executing the salute upon
recognition of the higheranking individual:

(1) The Senior Aerospace Science Instructor.

(2) The Aerospace Science Instructor

(3) CadeOfficers of highe rank.

(4) Uniformed military visitors of commissioned officer or warrant officer rank.
D. The folowing sttuations require the exchange of salutes:

(1) Outside in uniform when a lower ranking cadet notices a cadet officer or a commissioned or warrant
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officer approaching. (Exceptions: cafeteria courtyard during lunch, bus loading area.)
(2) Classroom reporting. (in or out of uniform.)
(3) SASI/ASI office reporting. (in or out of uniform.)
(4) Drill activities. (in or out of uniform.)
(5) Formal ceremonies.
(6) Official military functions.
(7) Other activities as directed by SASI or ASI. (in or out of uniform.)

3. REPORTING. Cadets may be required to report under many different circumstances. Some examples are:
reporting class attendance, reporting to thie pld after arriving late, reporting to a cadet supervisor, reporting to
the SASI or ASI, or being called out of formation by the fight leader. A cadet who is reporting will march to
within one pace (two feet) of the officer (or the offiserdesk), escute the salute and stafeSi r @)y Ma
Cadet (LAST NAME) r eopanother appgopriates corameit. eTheecddetdolds the salute until

it is returned or otherwise acknowledged by the officer. When the purpose of the meeting or repgieis,com

the cadet again salutes, and stéited/i | | t hat b é& ma IPHé officed ireturns(the rsalute] sand

dismisses the cadet. The cadet drops the salute, turns sharply and exits by the most direct route. Reporting me
required inside or outsid as the situation determines.

CHAPTER TWELVE

FLAG DETAIL

1. GENERAL. The U.S. flag is a symbol of our natisnheritage and wil be fown with the state flag each
school day except during extremely windy or inclement weather. The ASI wil determine theheseather is
unsuitable to fly the flag. Flag raising and | owe
and should be treated as a serious responsibilite. Operations Squadron Branch Commander is

responsible for seeing thathe flag is raised and lowered each day.

2. PROCEDURES.

1. The Flag Detail Officerwill prepare a flag raising and flag lowering duty roster each week (minimum of 5
personnel), posta copy on the buletin board in the AFJROTC classroom, post a copy inothecé\me nts
Binder, and provide a copy to the ASI no |l ater t
addition, the Flag Detail Officemil provide written notice to each flag detail cadet no later than Thursday
prior to their assigned flagethi week. An experienced cadet wil be in charge of each detal. The ASFwil e
mail teachers with names of cadets on flag raising and lowering details weekly.

B. Each cadet wil check the rosters to determine the dates they have flag duty. If acacteperform on the
date assigned, it is the cadetds responsibility t
the cadet cannot find a replacement, the cadet must inform the cadet operations officer immediately but at leas
oneday prior to the scheduled duty. Failure to show up for flag duty (unexcused) wil result in counseling from
the ASI and SASI. Persistent failure to perform assigned duty could result in loss of rank or position.

1) Cadets on flag raising duty should reporthe CHS main office no later than 08:10. The detail leader will
get the flags, form up the detail, and march the detail to the flagstaff in front of the school. Cadets not active
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raising the flags wildl e X e ¢ uetrased NThRe flags wilh lie raised quitidyo |
to the top of the flagstaff. The detail l eader
of the flagstaff, and cadets wil drop their salutes. Once the halyards have been tied off, theadetailil

dismiss the detail

2) Cadets on flag lowering detail wil report to the flagstaff in front of the school immediately at 15:10 each

day the flag is flying. I'f in wunifor m, cadets noc
flags are | owered. The flags wildl be |l owered slo
the detail leader will command #AOrder, Arms o anc

salutes and move forward to assist ildifiy the flags. Once the flags have been folded, the detail leader wil
dismiss the detail. The detail leader wil then return the flags to the CHS main office.

*NOTE : Cadets on flagpwering detail may be dismissed for their detail before the dismisshif permitted by
their teachers.

CHAPTER THIRTEEN

SUPPLY ROOM ACCESS

1. GENERAL. Access to the supply rooand logistics area (upstair® restricted to official business only.
Cades wil not enter the room unless specifically authorized acbegs t he SASI or ASI . ik
supply roonor logistics areds strictly prohibited.

2. PROCEDURES. The SASI and ASI control access to the supply r@mh logistics areadhe Cadet
Logistics Officer and fight logistics NCOs wil be permitted enter the room for the purpose of issuing and
receiving supplies, equipment and uniform items under the supervision of the SASI dh&Sbmputer in the
supply rooms only to be used to access INGS Logistics and Personnel module (once authoritgrasited)

and is not for general use bsdes. Designated individuals are alowed to enter the supply room to sellpurchase
beverages from the refrigerator.

CHAPTER FOURTEEN

KITTY HAWK AIR SOCIETY

1. GENERAL. The Kitty Hawk Air Society is a natonal ARDTC academic honor society that recognizes
academic and military achievement ¢ades, provides additional leadership/educational opportunities, and
encourages excelence. Members of KHASce inducted, wil weahe KHAS badge on the uniform. KHAS
memlers arealso authorized to weathe light blue KHASshoulder cordexcept as specified in paragraph D(2)
below

2. REQUIREMENTS.
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A. To qualfy for the KHAS one must attain academic excelence in AFJROTC and in overal academic
studies, exhibit good characteaits, and be wiling to accept responsibility. Specific requirements are as
follows:

B. Achieve a 93 average in AFJROTC during the previous academic quarter with no unexcused missed
uniform wear.

C. Have an overal average of 85 for all classes with nodairade in any class during the previous
academic quarter.

D. Have no out of school suspension for the current academic quarter.

E. B.Qualfed cades are invited to participate in a ndpled
excelence.Cades who ae selected for the KHAS and successfully complete the pledge program wil be
inducted at an appropriate ceremomyhere they wil receive the membership badge and shoulder cord

F. The KHAS may be called upon to participate in vari@xsracurricularactivties. Cades are expected to
attend meetings, actively participate in designated projects, and contribute positively to the KHAS and
AFJROTC.

G. To remain in KHAS cades must meethe requirementsin paragraph 24and have no more than one
unexcused missetheeting during the quarter

(1) Members who fail to maintain standards during an academic quarter wil be placed on probation with
no privieges lost.

(2) Members who fail to maintain standards for a second consecutive quarter wil remain on probation fo
the remainder of the school yedose their voting priviege and not be permitted to wear the KHAS
shoulder cord

(3) When standards have again been metcdlaetwil be reinstated to ful membership in the KHAS.

(4) Members who fail to meet standards by the enthefschool year wil be dropped from the KHAS
rols.

. OPERATION.

A. The KHAS membership wil elect the commander and all other officers (see KHA&Svb) for the

coming school year at the final meeting of the spring semester. All officers must be appravedSASI.

KHAS officers will assume no special rank as a result of their posttions in KHAS, but wil hold the rank they
have in thecadetSquadron

B. The KHAS wil meet at least once per month. A copy of the minutes willedein the KHAS continuity
folder and a copy wil beubmitted to the SASHithin two school days after the meetinipclude the names
of membersattendhg in the minutes.

C. The KHAS wil conduct at least one community service project, approved by the SASI, each semester.
Projects reqring cadettime and energy and which bring visibility to AFJROTC are preferable to those which
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only raise money.

D. KHAS projects wil be fully documented by an afetions report describing the project, which KHAS
members attended/participated, andréwults or outcome of the project. Photographs should also be
included.

E. Al money collected by KHAS wil be turned in to the ASI for deposit in appropriate AFJROTC accounts
for use as KHAS operating funds or for distribution to designated charitablpsgrou

CHAPTER FIFTEEN

DRILL TEAMS

1. GENERAL. Dril teams develop sefonfidence, teamwork, skil, and pride in the unit. Dril teams may be
fight, element, or color guardril team may incorporate the use of weapons (i.e. rifles or swordealdhe
ASlI is the coach for all dril teams.

2. PROCEDURES.Each dril team may consist of fights with twelve or meezles and elements with sto
elevencades. Color guard teams wil consist of a minimum of four members. Teams are open toaghatwyho

has the correct attitude, abilty, and tin@ades may participate on more than one team. Excelence cannot be
achieved without commitment. Partial commitment destroys team unity. Practices may be held before school,
after school, and at other times @eeded.

A. Removalfrom Drill Team. Any cadetwho consistently fails to follow instructions, is consistently tardy
to or absent from practices, or who misses scheduled demonstratioompetitions without a valid
excuse wil beemovedfrom the teamCade$ missing two practices wil be suspended from marching in
the next competitionCades missing three practices wil be removed from the dril team.

B. Academic Standards.Dril team members must maintain a B average in AFJROTC, and a passing
averagein all other classes. Members not in keeping with this requirement wil be suspended or removed
from the team.

C. Participation in Competitions. Even though @adetpractices with the team and is a member of the team,
this does not imply that eaceammember wil participate in al competitions.

D. AbsencesCades wil schedule routine medical appointments, hairdresser appointments, etc. to not
confict with dril team practicesCades who know they wil miss a practice must provide written notice
to the Dril Team Commander at least-Bdurs in advance of the absence. Absences that have not been
coordinated, in advance, through the Dril Team Commander to the ASI are not acceptable. The ASI wil
determine the validity of all excuseBxcept in extremecircumstance, a scheduled absence does not over
ride the criteria in paragraph A above.

3. DRILL COMPETITIONS.

A. Practice. The dril team normally practices after school until 5:00 PM (1700). The week of a scheduled
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competition dril practice is condedd Mondayi Thursday, team members missing a practice may
become ineligible to march in the competitio@ades on the team must have a ride home after practice.
Cades are not allowed to remain on campus waiting for a ke who cannot arrange traastation
home at the end of practice may be removed from the team.

B. Competition Transportation. All competitions take place on Saturday, and travel is normally by school
activity bus. Departure time may be as early as 445 AM (0445)unitbrtain timeof return to campus.
Cades wil have an approximate time of return to campus, but they should be prepared to contact their
ride by phone when the bus is 30 minutes from arrival at campus. This wil prevent parents from waiting
an unnecessarily long timeé eampus for the bus to arrive and also assades (and the ASI) do not
have an excessive waitt for rides to show up.

4. CONTROL OF DRILL WEAPONS/SABERS

A. Storage: Dril weapons and sabers are under the control of the designated Miitary Propertyig@ustod
(MPC) will be stored in the designated secure weapons storage cabinet in the AFJROTC supply room.
lock on the storage cabinet wil be controled by the MPC and the alternate MPC. The weapons cabin
storage room door and supply room door wdll diosed and locked when these areasare unattended.

B. Issue: Dril weapons and sabers wil not be issued to a particular cadet. They wil be removed from th
storage cabinet only for color guard/drill team practice or scheduled events and wil ebethandlirect
control of the MPC, or dril team/color guard commander at all times.

(1) Cadets utilizing dril weapons and sabers are responsible for the safeguarding them. Any cac
who loses or abuses the weapons or sabers, jokes or jests with driing/eapsabers, or otherwise
handles dril weapons and sabers in an inappropriate manner wil face disciplinary action.

(2) Cadets onthe dril team are authorized to practice with dril weapons after school provided the dr
team commander, large team comder or color guard commander is with the practicing cadets.

(3) Cadets practicing for a saber event wil practice indoors in close proximity to the ROTC classroor
and be under the supervision of the commander for that event.

C. Transporting: While being trasported, dril weapons and sabers wil not be openly displayed. For non
school day activty where the weapons and sabers cannot be returned to the weapons storage cabinet
MPC or alternate wil retain the dril weapons and sabers in their possessiotney can be placed in the
cabinet.

(1) The MPC or alternate wil provide the best security possible for the dril weapons and sabers.
(2) Dril weapons wil not be left in a vehicle except for very short periods for personal relief.

5. CONTROL: On normal sabol days, a daily check of the dril weapons and sabers wil be conducted. During
vacations and extended periods on-sohool days, a checkf the dril weapons and sabers wil benducted at
least every seven (7) days.



CHAPTER SIXTEEN

AWARDS AND DECORATIONS
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1. GENERAL. AFJROTCcades may earn a variety of distinctive and coveted medals
and ribbons. All awards are based upon demonstrated performance of academic and

leadership excellence.

2. WEAR OF RIBBONS AND MEDALS. AFJROTC ribbons are worn fromftleto
right, top to bottom, from highest to lowest as viewed by the observer. Medals are worn

below the ribbonsMedals are only woron formal occasionge.g. Dining Out, Military

Bal, etc.)orwhen specified by the SASI.

3. NATIONAL AWARDS. The following awards normally include raedal, ribbon,

and certificate and are considered National Awardzxdes are nominated for these
awards by the SASI. See AROTC Uniform and Awards Guide for more information

AWARD CRITERIA DEVICES
1. | Gold Valor Award Seleded by HQAFJROTC, Voluntary act of seltsacrifice clusters
and bravery above and beyond the call of duty
2. | Silver Valor Award Selected by HQAFJROTC, h e r o] clusters
risk of life requirement for the Gold Award,
3. | Cadet Humanitarian Award Selected by HQARJROTC, cadet rendered aided singular | clusters
extraordinary catastrophic event
4. | Community Service with Excellence| Selected by HQAFJROTC, Individual award for exemplary | clusters
Award community service
5. | Air Force Association Award Selected by SASI, B year cadet, top 5% in AFJROTC class,| clusters
top 10% inclass
6. | Daedalian Award Selected by SASI, B year cadet, top 10% in AFJROTC clusters
class, top 20% in class, desire for military career
7. | American Legion ScholasticAward Selected by SASI, B or 4™ year cadet, top 25% in Scroll
ARJROTC class, top 10% inclass, leadership, participation
in student activities
8. | American Legion General Military Selected by SASI, B or 4™ year cadet, top 25% in Torch
Excellence Award AFJROTC class, leadership, character, discipline citizenshij
9. | Daughters of the American Selected by SASI, #year cadet, top 25% in AFJROTC clusters
Rewolution Award class, top 25% in class, dependability, good character
military discipline
10. | American Veterans Award Selected by SASI, AAOG i n AF|clusters
standing, officer potential, positive attitude toward Air
Force
11.| Reserve Officers Association Award | Selected by SASI, #year cadet, topl0% of AFJIROTC clusters
class, positive attitde, growth potential, impeccable
standards
12.| Military Order of World Wars Selected by SASI given to a returning cadet who has had clusters
Award outstanding accomplishments in AFJROTC
13. | Military Officers Association of Selecta by SASI, a junior and a 39year cadet, good clusters
America Award academic standing, loyalty to units school and country
14.| Veterans of Foreign Wars Award Selected by SASI fABO0 i n AFJ|nodevices

positive attitude toward ARJROTC, leadership,

parti cipation
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AWARD CRITERIA DEVICES
15. | National Sojourners Award Selected by SASI, ®or 3™ year cadet, top 25% of class, no devices
American ism, and leadership
16.| Sons of the American Rewolution Selected by SASI, B year cadet, curently enrolled, top silver star
Award 10% in ARJROTC class,top 25% inclass, excellence in
ARJROTC leadership military bearing
17.| Scottish Rite, Southern Jurisdiction | Selected by SASI, 3 year cadet, active participation, top no devices
Award 25% of class, citizenshp, patriotism, character
18. | Military Order of the Purple Heart Selected by SASI, B or 4t year cadet, in a leadership no devices
Award position, ABoO in all ¢l asse
19. [ Air Force Sergeants Association Sdected by SASI, 3 or 4™ year cadet, top 25% of class
Award leadership,, discipline, citizenship, character no devices
20.| Sons of Union Veterans of the Civil Selected by SASI, Patriotism, academic excellence and clusters
War Award leadership
21.| Sons of Cofederate Veterans This Award is named after the famous Confederate Medal
JROTC Hunley Award submarine H. L. Hunley, the firstin history to sink an
enemy warship. The award is presented to a Cadet who bes
exemplifies the characteristics honor, courage and
commitment.
22.| Tuskegee Airmen Incorporated Air Selected SASI, Not a¥% year cadet, participated in at least | clusters
Force JROTC Cadet Award 50% of service programs, B
23.| The Retired Enlisted Association Selected by SASI, awardedto enlisted cadet for outstanding | clusters
Award leadership through course of school year
24 | Celebrate Freedom Foundation Selected by SASI, not B or 41" year cadet, top 5% of AS
/Embry Ridde AU JROTC Award class with an AA0, topth5% o
25.| National Society Wited States Academic excellence, leadership, military discipline, dependability|
Daughters of 1812 Award patriotism and upright character in speech and habits.
26.| Air Commando Association Award Attributes of success: inegrity, selfmotivation, intelligence,self-
discipline, perseveranceadaptability, maturity, judgment, skilled,
selflessnessleadership, physical fitness and family strength.
27 | Non Funded National Award A National Award recognized by HQAFJROTC 1 varies
28. | Distinguished Unit Award Selected by HQAFJROTC, unit is nominated by SASI, if clusters,
selected during inspection cycle given the distinction wmeri{ silver star
29.| Outstanding Organization Award Selected by HQAFJROTC, unit is nominated by @Sl bronze star
30. | Outstanding Flight Ribbon SASI determines outstanding flight each academic term clusters
31.| Top Performer Award Selected by HQ AFJROTC nominated by SASI clusters
32.| Outstanding Cadet Ribbon Positive personal attributes, academicgexcellence, military clusters
potential and excellence. One per grade level each year
33.| Leadership School Ribbon Compl eti on of a Leadership silver star
is authorized a star
34 | Achievement Ribbon 5% of cadet corps each yearsignificant achievement clusters
35. | Superior Performance Ribbon 10% of corps each year for outstanding achievement or clusters
meritorious service
36. | Academic Ribbon Awarded for Academic Excellence by attaining an owverall clusters
grade point average ofaté ast fABO f or one
in addition to an AAO aver a
37.| Leadership Ribbon Consistently displays outstanding leadership above peers | clusters
38.| Special Teams Competition Ribbon Placing 15, 2"d or 3 in an team competition or meet clusters
39. | Orienteering Competition Ribbon Placing 15t 2" or 3 in an orienteering meet clusters
40.| Co-curricular Activities Leadership Exemplary leadership in achieving objectives through the clusters
Ribbon coordinated effort of others
41.| Drill Team Ribbon 75% or at least 10 event during an academic year clusters
42.| Color Guard Ribbon 75% or at least 10 events during an academic year clusters
43.| Saber Team Ribbon 50% or at least 3 events during an academic year clusters
44.| Marksmanship Ribbon Participation, qualified by Civilian marksmanship Program | stars B/G/S
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AWARD CRITERIA DEVICES
45.| Good Conduct Ribbon No suspensions no adverse reports clusters
46.| Senvice Ribbon Distinctive performance in school community or AFJROTC | clusters
47.| Health and Wellness Ribbon Sustained participation in locally developed program clusters
48.| Recruiting Ribbon Recruiting trip and/or bringing someone into the corps clusters
49.| Activities Ribbon Co-curricular activities other than color guard, saber & drill | clusters
50. | Attendance Ribbon O 4 excused absences no unl clusters
51.| Dress and Appearance Ribbon No missed uniform wear days, compliance with standards clusters
52.| Longevity Ribbon Awarded for each year completed clusters

3. BADGES. These badges are approved for wear once awarded.

GROUND SCHOOL BADGE

FLIGHT SOLO BADGE

FLIGHT CERTIFICATE BADGE

ACADEMY OF MODEL AERONAUTICS (AMA) SILVER WINGS

MODEL ROCKETRY BADGE

KITTY HAWK AIR SOCIETY BADGE

AWARENESS HRESENTATION TEAM BADGE

DISTINGUISHED AFJROTCCADET BADGE

AEROSPACE EDUCATION FOUNDATION (AEF) ACADEMICCADET BADGE

4. CIVIL AIR PATROL RIBBONS. The folowing CAP ribbons are authorized
for wear by AFJROTCCades. They are worn lower than AFJROTC ribbons.

GENERAL CARL SPAATZ

AWARD

AMELIA EARHART AWARD
GENERAL BILLY MITCHELL AWARD
GENERAL J. F. CURRY ACHIEVEMENT AWARD

CHAPTER SEVENTEEN

SPECIAL TEAMS COMPETITION RIBBON AND DRILL TEAM RIBBON

1. PURPQOSE. To establish criteria for AFJROTC ColGuard and AFJRCT Drill
Team Rbbons. Cades wil not perform untl they have completed required training
requirements and have demonstrated their abilties).

2. CRITERIA. Members of a dril team that places (receives an award) in an Air Force
or Joint Service dril compe&ibn wil receive theSpecial Team&Competition ribbon.
Dril team members who actively participate in 75% of scheduled dril competitions wil

receive the Dril Team ribbon.
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3. SCHEDULING. The ASI wil determine performance schedules.

4. DRILL COMPETITION RI BBON. The Dril Team Commander wil provide the
Personnel Officer a list identifyingades eligible for award of th&pecial Teams
Competition Ribbon after each competition. This list wil identify ¢hed ernarbes rank,
event for which the ribbon is aveeed, name and date of the competition, and whether

this is the inttial award of the ribbon, or first, second, etc. cluster. This list must be
provided by the first Monday following the competition so the appropriate orders may be
written and the ribbon aavded on the next UWD.

5. DRILL TEAM RIBBON. The Dril Team Commander wil track dril team
membersé participation at competitions.
showing the events that dril team members marched in. Once all scheduleditomspe
are completed for the year, the Dril team Commander wil identify thades eligible

for award of the Dril Team Ribbon.

CHAPTER EIGHTEEN

PRESENTATION COLOR GUARD

1. GENERAL. The Presentation Color Guafgéam(PCGI) presents the Colors at

various school and civic functions during the year, primarily at athletic events such as,
football and basketball games. The number of members on a Color Guard is limited to the
availability of equipment and theerformancespace requireent typically four to six

cades (two to four flags and two rifles).

2. PROCEDURES The PCGT is open to all cadets and tryouts wil be announced via
announcement binder. There wil be at least two tryouts per year (one per sermbster).
PCGT will be trained in the propesrocedures for posting and presentation of the Colors.
The PCQ is open to evergadetwho has the correct attitude, ability, and time.

Excellence cannot be achieved without commitment. Partial commitment destroys team
unity. Practices may be held beforehgol, after school, and at other times as needed.
PCGcades wil earn a beret upon completion of training courses and a shoulder cord
after successfully completing two PCGT events.

a. The PCGTCommander is responsible for:
() Recrutting and organizinghe PCQ.
(2) Maintaining a roster of the PQGnembers with phone numbers.
(3) Holding intial and weekly PCGT training.

(4) Inventory and maintenance of PCGT equipment.

(5) Posting a schedule of known Color Guard performanc&ssigning names to
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the evats and ensuringufficient PCG members are scheduled to present the
Colors. Always include one to two members on stydor emergencies.

(6) Logging all Color Guard events into a database/spreadsheet.
(7) Passing IM names of the PCGT who should bededathe Color Guard
Ribbon.

A. COLOR GUARD RIBBON . The PCGT Commandewil track and post a roster
identifying cadetparticipation at ceremonies where the Colors are presented for the
purpose of awarding the Color Guard ribbon. This does not include edrih t

competitions. This posted roster wil be updated after each scheduled presentation. PCG
cades are eligble to wear the Color Guard ribbon once they have presented the Colors
for their 5" time. This ribbon is limited to one award per ye@ades wil add an oak leaf
cluster each year after completing 5 color guards

CHAPTER NINETEEN

WELLNESS PHYSICAL TRAINING (PT) PROGRAM AND HEALTH &
WELLNESS RIBBON

1. GENERAL. Welness anditness arepart of eaclta d ettaiding. Each Friday

cades wil participae in the Wellness Physical TrainingP{T) programduring AFJROTC
class time. ThéT program wil consist of warrap/stretching exerciseand a regimen of
targeted exercises designed to improve and measure your level of fihes®T

program wil also intide team sports to foster leadership and teamwOddes must
return completed parental permission forms before they wil be allowed to participate.
Failure to return these forms could have a negative effect aratbee grades

2. CLOTHING. Cades are isued a PBhirt, shortsanda pair of sweatpants and
sweatshirt. Cades must tuck in the PT shirt at all timed/earof the sweatshirt and
sweatpants is optionahowever, cades should be prepared to cond&T outdoors

during moderately cold temperaturéd/hile participating in physical actvitiescades

wil wear appropriate shoes fghysical actvities, such as basketball, tennis, running or
crosstraining shoes. Examples inippropriate shoes are sandals, high heels, dress
shoes, boots, et€ades who do not bringssued PT clothing androper shoes wil not

be allowed to participate RT, be sent to ISS for the peri@hd wil receive a score of
zero.

3. GRADING . Eachcadetwil receive a weekly grade for participation in tR&
program. Thecadd @rade is affected by the folowing factors: wear of prdpér
clothing and shoes, participation all PT activities and the attitude displayed by the
cadet

A. The frst time acadetdoes not have thehoes oproper clothing they wil receive a
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scoe of zero.

B. The second and subsequent times they fail to have the sitm@s oclothing they
wil receive a score of zera discipline referral for being unprepared for Glesmwd
may be sent téSS.

Note: Cades whoconsistentlyrefuse to participat in PT programwil be
recommended for removal from AFJROTC.

B. HEALTH AND WELLNESS RIBBON. Awarded by the SASI for participation in

the health and wellness physical fitness program. All cadets who participate in the wellness
program wil receive the Healthnd Welness Ribbon. Al cadets who participate in the
Presidential Physical Fitness Program and score in th@47&ercenties wil receive a
second Health and Welness Ribbon and a Bronze Star device. If a cadet earns a percentile
score of 8595 theywill receive a second Health and Welness Ribbon and wear a Silver
Star. If they receive a 9800 percent they wil receive a second Health and Welness
Ribbon and they wil wear the Gold Star on the ribbon. The percenties are computed
automatically undr Presidential Physical Fitness Program Assessment in WINGS

CHAPTER TWENTY

RECRUITING TEAMS AND RECRUITING RIBBON

1. PURPOSE. Establish purpose andriteria for recruiting teams and the award of the
Recruiting Ribbon.

2. REQUIREMENTS. Recruiting of quality cadets in sufficient numbers is
essential to the success of a dynamic AFJROTC program.

1. At the start of the frst semester each y&zades who are in the AFJROTC
program may recruit one or more students who are not enroled in AFJRD&C.
CadetRecruter wil submit a letter to th€adetRecruiting Officer stating the name of
the cade(s) they recruited. The letter must be signed byGheetRecruiter and the
recruited cade(s). When the newcade(s) successfully comple¢g) ther first nine

week graghg period in the AFJROTC programith a passing gradé¢he cadet
Recruiting Officer wil awardhe CadetRecruiter the AFJROTC Recruiting Ribbon.

2. Thosecades who are actively involved aadetrecruiting teams may also be

awarded theAFJROTC RecruitingRibbon Recruiting teams wil be selected by the

recruiting officer (who wil be the team leader) and approved by the SASI. Recruiting
teamcadesmusthave at | east a ABO0O average in AFJRC(
uniform wear days (without a vald excuségve a positive attitude toward

AFJROTC, and present an excelent imaggon completion of a recrutting visit to

either middle school or other significant recruiting activity, @@detRecrutting

Officer will award the AFJROTC Recruiting Ribbon to thdSadetRecruiters who

participated in the visit/activity.
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3. Subsequent awards=JROTC Recruiting Ribbomvil be in the form of a bronze
oak leaf cluster. The fifth time @detreceives the award a siver oak leaf cluster wiil
be awarded.

CHAPTER TWENTY -ONE
AWARENESS PRESENTATION TEAMS

1. PURPOSE. Establish purpose andriteria for AFJROTC Awareness Presentation
Teams.

2. REQUIREMENTS. Awareness Presentation Team (APT) is an academic endeavor
designed to provide positive role models for elementary and midieol students. It

also provides a practical application of the skills learned in the leadership education
portion of the AFJROTC curriculumAn APT team is composed cédes selected by

the AFJROTC instructor based on their demeanor, verbal abities,professional
appearance. The teams are responsible for selecting topics, conducting research, writing,
and presenting the material. The AFJROTC instructor must coordinate the topic/content
with the elementary/middle school principal. Team membersidshmt be considered or
advertised as experts. They should be prepared to delver brief presentations on a topic of
current interest that can include, but is not imited to, high school dropouts or drug
use/abuse. Al APT presentations are required toppeoaed by the high school

principal.

CHAPTER TWENTY -TWO
ACADEMIC TEAM
A. PURPOSE. Establish purpose andriteria for AFJROTC Academic Teams.

B. REQUIREMENTS. The Academic Team is an academic and team buiding
endeavor with @anain goalof preparingstuders for state exit/graduation exams as well
as college entrance exams, such as the SAT and AG&condary goabf the programis
that it provides the AFJROTC instructors a measurement device to determaeesf
are learninfgetaining AFJROTC curriculum

Academic Team membership is comprised as follows:

Academic Team = 4 primary members and 2 alternates

No more than 2 juniors may participate on the primary team and 1 junior
may be an alternate.

1 NO seniors may participat€SASI or ASI may selectop perbrming

senios as the team coach)

T
T
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1 Primary selection wil be made after evaluating practioeind scores.
The practice round exercise is available to all interested participants.

The Academic Team will compete in the National U.S. Air Force Academic
Bowl, normally held in the fall of eachacademicyear.

1 Al AFJROTCunits may participate in the Practice Round and Level 1.
1 Teams with scores in the top 50% in Level | wil participate in Level II.
1 Sixteen academic teams wil advance to the Academic Chasiiio

which wil be held in Washington, DC.

Academic Content/Study Areas:

Level 17 The Chalenge wil include 25% JROTC questions, 65%
SAT/ACT-type questions and 10% current events questions.

Level 117 Zero Hour Threat wil include 15% JR@ questions, 75%
SAT/ACT-type questions and 10% current events questions.

The JROTC curriculum questions wil come from Leadership Education |

IV with primary focus on leadership preparation, welhess and fitness,
group/team dynamics and communicationlssk

CHAPTER TWENTY -THREE

BEAUFORT HIGH SCHOOL LETTER

1. PURPOSE. Establishthe requirement for the award oBEAUFORT High School
Letter for participation in AFJROTC.

2. REQUIREMENTS. Cades may earn a school letter each year they participate in

AFJROTC.
Requirements for award of the school letter are as follows.

A. Cadetmust attain an AFJROTC gradeo fCoi or better each acad
quarter.

B. Cadetmust have achieved a passing grade in all classes.
C. Cadetmust accumulate letter 100 points during the school yar. Cadets
should record eventn a Letter Point Checklistand submit through the

chain of command for approval.

Points will be awarded as follows.
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1.Grade of Aor B inall classeqall quaners)........ccccoeeeviiviiiieiiiccseeiiiinnn 20
2. Drill Team Competition (must participate) (€ach).............eevvvvvvvvvnniiccsrennnnnns 15
3. PresentationColor Guard Performance (each)............ccoovvviiiiiiieeeeciiiiienn, 5
4. Orienteering Meet (EaCh® .........c.ueeiiiiiiii e 5
5. CadetCitadel Leadership Course (CLC) (previous summer)..........ccccceuvvee... 40
6. National AFJROTC AWArd WINNET .......ccevviiiiiiiiiiiiiaseeeeiniinan s e e e e e e e e e eeeeneas 25
7. AFJROTC Sponsored Community Service ProjectAwareness(each).......... 10
8. Cadetof the SEMESTEL.... .o 15
9. Cadetof the MONEN ........uiiiiiiiiiiiii e 10
10. AFJROTC Committee Member (Military Ball, etc.) (each).................cooe. 5.
11. Voice of Democracy Essay (TOP 3 iN UNM).......coooviiiiiiiiiiiiiiene e 15
12. Eachmerit achieved ky end of school year........c...cccooriiiiiiieeei i, 1
13. PostalMarksmanship Team Competition (each............cooovvviiiiiiiiicasiinnnnnnes 5
14. Actual Marksmanship TeamCompetition (€ach)........ccccceeeeriiiiiiiiiicccnnen. 15
15.Building of Aero Scale Model (EasyMedium/Difficult )...................... 5/'10/ 20
16.Presentation of Saber Teamgach) ............oniiiiiiiiieis e 10

CHAPTER TWENTY -FOUR

CADET OF THE SEMESTER/MONTH

1. PURPOSE.Establish theaequirements for the award of t&adetof the Month and
SemesterAwards.

2. REQUIREMENTS.

A. A Cadetof the Semester (CQ%il be selected each academic semester from the

semeste 6 s C aedMohth awdrd (C@M) winnerfom each fight Eligibility
requirements:

1) Attain &l east a ABO average in AFJROTC

for all classes for the quarter that just ended.

2) Must display a posttive attitude toward AFJROTC by:

3) Not having any unexcused, missed uniform weays for the quarter just

ended.

cl

a
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(&) Participat in at least 50% of all corps extarricular activities for the
guarter just ended.

(b) Participating in at least one week of flag detail and one Presentation Color
Guard performancdif any were scheduled)

(c) Must have hadNO ISS or OSS this period

(4) Must be an ASlL, AS-2, AS-3, or AS-3H Cadet

B. A Cadetof the Month(COM) will be selected from each AS AS-2, AS-3, and
AS-3Hflight. AS-1, AS-2, AS-3, and AS3H Flight CCs nominatetheir top two
cades, with lettes of justification, tothe SquadrorCCin accordance with the

following timelines:

Aug-Sep COM pminations due 24 Sepl1 COM Board wil convene Dct 14
Oct COM nominations due 29 Oct 1 COM Boardwil convene5 Nov 14
Nov COM nominations due 26 Nov1 COM Board wil convene ®ec 4

_ S1 COS Board wil convene Dec 4
JanFeb COM nominations due 25 Feb1 COM Board wil convene Mar 15
Mar COM nominations due 25 Mar 14 COM Board wil convenel Apr 15

Apr COM nominations due 29 Apr 14 COM Board wil convene ®lay 15
S2 COS Board wil convene 2day 15

3. PROCEDURES.

1.The SquadrorfCommanderor appointeewil convene a selection board to select the
COMard COS

2.The selection board wikonsist of theCSnCC, theCSnCV, and one other dfa
member selected by t@SnCC. The third member of the board may serve for a

quarter or seméx at the discretion of theSnCC.

3.The board will restrict itself to a maximum of ten minutes of intevvime per
candidate. Each board member may ask the candidates one question each. Board
members wil gbmit their questions to theSnCC prior to the convening of the
board. Questions may deal with any aspect of the corps appropriate to the
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knowledge andkil level of theC a d AAEJROTC year. Questions of a personal
nature are not permited.

4. Board members wil use a@e sheet to score each COM/C#inee. Items which

wil be considered in scoring are (a) reporting in to the board, (b) dress pedranpce,

(c) miitary bearing, (d) accuracy of responses to questions, (e) communicative skils, (f)
reporting out. The scores of all three judges for each candidate wil be added; the winner
wil be the Cadetwith the highest total score. Tie breakefs@cessary) are, in order of
precedence, the highest scores in dress and appearance, military bearing, accuracy of
responses, reporting in, reporting out, and communicative skKills.

4. AWARD . The Cadetof the MonthAward wil consist of a ceficate, theaward ofthe
Superior Performance ifbon and the cadet wil receive points toward the school letter.

The Cadet of the Month for the Squadron wil be authorized to wear the thick purple
fourragere with aiguillettes, whereas the Cadet of the Month for Feigbh will be

wearing the thin purple fourragére. The Fourragere must be surrendered at the end of the
designated month to the new Cadet of the Morithe Cadet of the Semester Award will
consist of a certificate, the award of the Achievement Ribbid,tlee cadet will receive

points toward the school letter.
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CHAPTER TWENTY -FIVE
BEAUFORT OPTIMIST CLUB JUNIOR ROTC AWARD

1. DESCRIPTION. This award consists of a certificate and a cash award to be applied
toward the recipieds Cadet Leaderghi Coursefees.

2. ELIGIBILITY . The Beaufort Optimist Club Junior ROTC Award recognizes an
outstanding male and femakS-1, AS-2 or AS-3 cadet who are actively engaged in the
Beaufort High School AFJROTC program. Eachdetmust:

A. Have a positive attitudéoward AFJROTC.

B. Have excelent miitary bearing and conduct.

C. Possess strong posttive personal attributes (such as courtesy, dependability,
punctuality, respect and cooperation).

D. Demonstrate patriotism and service to school, community and country.

E. Atan an overall grade of o0BO or better
average of ACO or better in all classes
AFJROTC.

F. Have been selected by tBeaufort High School Aerospace Science Instructor to
atterd Cadet Leadership Courskerring the upcoming summer.

G. Be preregistered for AFJROTC for the next school year.
H. Nothave been previous recipients this award.

3. ADMINISTRATION . The Beaufort High School Senior Aerospace Science
Instructor selects the re@nts annually; however, final approval rests with Beaufort
Optimist Club.

4. PRESENTATION. The awards are presented at an appropriate ceremony by a
representative of thBeaufort Optimist Club.

n
fo
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CHAPTER TWENTY -SIX

BEAUFORT VETERANS OF FOREIGN WARS (VFW) AFJROTC
SCHOLARSHIP

4. DESCRIPTION. This scholarship consists of a certificate and a cash award to be
applied toward the recipigist postsecondaryeducation costs and/dees.

5. ELIGIBILITY. The VFW recognizes an outstandirfgurth year sear cadet
who has beenctively engaged in thBeaufort High School AFJROTC program

The cadetmust:
6. Must be a senior foudiear cadet

B. Must have been an OPR of a JROTC event

7. Must demonstrate exceptional leadership.

8. Must demonstrate academic elence by being in the top 20% of their JROTC
class

9. Must demonstrate qualties of patriotism, military discipline and good moral
character

F. Must not have a record of any $thoolSuspension or O SchoolSuspension

10. APPLICATION . Cades meeting lgibility criteria must submit an essay
describing their college and post college goals. The essay must be at least 300

words, doubled spaced

11.PRESENTATION. The scholarship wil beresented at an appropriate ceremony
by a represent@e of the VFW



78

CHAPTER TWENTY -SEVEN
SCG934 RESERVE PROGRAM

1. PURPOSE: The Reserve Program provides an opportunitycdmtes who are not
actively enroled in AFJROTC during a semester to participate in AFJROTC actiities.
Thesecades must have a high dedicatida AFJROTC and a commitment to meeting
AFJROTC uniform wear, grooming, and excellence standards.

2. REQUIREMENTS: A cadetwho wil be enrolled in AFJROTC during one semester
of an academic year but not during the other may enlist iBdaerfort AFJROTC

Reserve Program. Reserve prograades may retain theicadetrank (dependent on

level and position); may hold positions on tadetstaff, may attend AFJROTC

functions such as military ball, diniig, etc.; may participate on the dril team (if
qualfied), may attend COLS if selected by the SASI and takihng AFJROTC at least one
semester the following year; may take field trips open toaales; and have all other
privileges afforded to regularly enrollechdes. Reservecades must meet the following
requrements.

a. Must complete and sign the Reserve Program Agreement and be approved by the
SASI.

b. Must wear the uniform each week on UWD and meet wear and grooming standards.
Cades must report to th€adetinspector General, ASI @ASI on UWD to be
inspected. Failure to report for inspection for two consecutive weeks indicates the
cadetno longer wishes to participate in the reserve program and wil be removed
from the program.

c. Must fuffill all obligations of positons and/or committees to which they
appointed.

d. Must maintain a positive attiude toward the AFJROTC program.
e. Must meet all other pertinent requirements of this handbook.

f. Cades taking AFJROTC in th@"dsemester may join the Reserve Program during
the F'semester if they are wdidates for the Drill TeajrMarksmanship Team,
Color Guard Teanor Kitty Hawk Air Society. Theseades must demonstrate their
understanding of basic dril and ceremonies and know (memorizejadedrank
structure.

3. REMOVAL FROM THE RESERVE PROGRAM: Faiure to meet the requirements
of paragraph 2 wil result in removal from The Reserve Program, loss afcelt
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privileges, and potential inability to enroll in AFJROTC in the futu@ades who have
been removed, but who wish to be reinstated, must isubletter to the SASI requesting
reinstatement and providing justification why tadetshould be reinstated. The SASI
wil make the reinstatement decision after interviewing céaet

A. RECOGNITION: Reservecades who faithfully meet their obligationsvil receive 5
merits per week. Resen@ades who have not missed any uniform wear days and have

achieved a score of 85 or higher on each uniform and grooming inspection wil be
awarded the Dress & Personal Appearance Ribbon upon completion of the Isemeste

CHAPTER TWENTY -EIGHT
THE HONOR CODE AND HONOR BOARD

1. THE HONOR CODE:

U.S. Air Force Core Values Cadet Honor Code
Integrity First I wil not lie, cheat, or steal
Service before Self Nor tolerate those who do!
Excellence in Al We Do | wil be respectful, responsible, ready and sa

2. APPLICABILITY: The Honor Code is applicable to all members ofGlaslet
Corps, including Reserv€ades. Cadets are expected to follow the code and report
those who violate the code to the Honor Board

3. DEFINITION OF TERMS:

A. Lie: to be dishonest; to not be truthful or to not tell the whole truth with the purpose
to deceive.

B. Cheat to copy anothés work; to turn in anothé work as your own; to wilfully
mislead.

C. Steal to take anothé property without permissiofor any reason; to not pay for
property taken.

4. HONOR BOARD PROCEDURES.

The Honor Board wil consist of six members. The chairperson of the board wil be
the cadetSquadronCommander who wil nominate candidates for the other five seats on
the board tole SASI for approval. Members of the board must be at least a sophomore,
be in the second or higher year of AFJROTC, have no OSS/ISS during the previous or
current semester, and represent the high standards of the three core values in their
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conduct and apmarance.

The SquadrolCommander wil schedule Honor Board meetings as necessary to
consider honor code violations and make recommendations for disciplinary action to the
SASI. The board wil consider all available evidence, including statements from the
accused and any witnesses. Disciplinary action recommendations should be appropriate
to the violation and may include loss of position or rank up to removal from the
AFJROTC program. The SASI wil make the final decision on what, if any, disciplinary
actionwil be taken.

In determining disciplinary action recommendations, board members should consider
the following.

Is this theca d efitstbvblation?

Does thecadetunderstand that he or she has violated the Honor Code?

In violating the Honor Code, dithé cadetcause personal injury to anyone?
Did the cadetbring dishonor to the AFJROTC programBwaufort High School?

B. REPORTING HONOR CODE VIOLATIONS. Any cadetwho witnesses an Honor
Code violation should report it to tieéadetinspector Generabr Squalron Commander

using SC-934Form 13. Forms must be signed. Forms may be placed in the IG Complaint
box. The reportingca d eideidtity wil be kept confidential to the extent possible to fully
investigate the reported violation. Unsigned violation repwiltsbe discarded without

further action. Disciplinary action(s) imposed by the SASI for Honor Code violations wil
be in addition to any disciplinary action(s) imposed by school administrators, if the
violation also violates school rules and procedures.

C. HONOR CODE VIOLATION REPORTING FORM ( SCG-934 Form 13)

HONOR CODE VIOLATION

C a d éNandes

Lying Cheating Stealing | Date of Violation:

Detailed Description of Violation:

ReportingC a d eRank and Name: Signature:

SCG-934Form 13, 18 Feb 05
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CHAPTER TWENTY -NINE
SQUADRON STAFF MEETINGS

1. GENERAL. Weekly gaff meetngs are used to coordinaBxjuadroractiities,
disseminate and receive information, and provide instruction. CHuetSquadron
Commander(CS/CC)wil conduct a head staff meeting each Monday and Major Staff
Meding on Thursday Staff meetings should be brief and adjourned once business is
completed. Staff meetings wil be monitored by the SASI or ASI. In the event a primary
staff member cannot attend, the nesdetin that chain of command wil attend and brief
the primary member as soon as practical after the meé&ight commanders will brief
their fights as soon as possible after staff meetingaff ®emberswil conduct
informational and planning meetings as requitednonitor task accomplishment, atad
advise, train, correct, and assist their subordinates

2. PHILOSOPHY. Weekly staff meetings shoulelate exclusively to unit goals,
pertinent issugesand projects of th€adetSquadron Specific activities and
accomplshments of each staff member &haumly be briefed when those
activitiedaccomplishments are directly relatedutat goals issues,and projects.

A. Unit Goals. Unit goals, developed by tleadetstaff IAW HQ AFJROTC

guidance, should be the focus of eaatletstaff meeting. Briefings leould address
those actions and activities related to the attainment of unit goals and the projected
date of attainment.

B. Corps Activities/Projects. The Officer with Primary Responsibility PR for

each corps activity wil provide a synopsis of thewagtior project and its current

status (e.g. complete, pending;progress, etc.). OPRs should brief on individual

assignments related to the activity and the projected timeline of events for the

actviy.

C. Squadron Taskers. The executive officer wilc o mpi | e &0 floifviancg i Ves
taskers within the cad&quadron This list wil include OPR and suspense dates.

Each OPR should be prepared to provide an update Sgtiedronstaff meeting.

D. Squadron Calendar. The executive officer wil compiea calendar of upcoming
events to be shown at each staff meeting.

3. PROCEDURES.

A. The cadetSquadrorcommander (or designated representative) iggeover all
Squadrorstaff meetings.

B. Al Squadronstaff members and fight commanders are expectedtdnd. Other
cadetoficers or NCOs will attend if required. They wil be notified by the
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Squadrorexecutive officer XO).

C. The XOwil call the staff to attentiorwhen theSquadrorcommander
enterdeaves the room.

D. If any cadetofficer is late, héshe wil report in to the commander.

E. The XO wil open the meeting by briefing progress onuhié& calendar of events
andunit goals, addressing areas of concern, providing an update on pending
action items from prior meetings, arehdng any generaannouncements to the
staff.

F. Staff members wilthenbrief the commander on their activitipsojects if called
upon.

G. On behalf of thesquadronCC, the XOwil thenpass information anthskings)
to the staff. Taskings) wil be in writing, withone copy given to the OPR and one
copy fled in a folder titledé Grrent Taskingd Taskings) wil includet he <OPROS
name,a description of the taskingvhy it needs to be done, when it is daed
any intermediate checkpoint dates

H. The Information Maagement Officer wiltake attendance amdcord andype
the minutesusing the format (see sample belopgsing a copy on the bulletin
board not later than Friday of the week the meeting was held. A copy of the
minutes wil also be fled in theadetstaf f i | e3aff Mienal te inndgéscdpy
wil be provided to the SASI.

SAMPLE STAFF MEETING MINUTES
Staff Meeting Minutes for 2 Jan 203

Announcements.
1. Cadetof the Month nominations are due from Flight CCs by Wedne<%iiagh @.
2. CadetStaff Weekly Journalsare dud-riday.
3. Volunteers are neededto assistwith Special Olympics -igigsheetis in the event book.
Reports/Comments.
1. Finance Officer reported current corps budgetis $371.82 Expected cost of Field Day is $125.

2. Recruiting Officer reported the recruiting team will visit the junior high on Wednestiayeb @.
They will puton a shortdrill exhibition in the gym.

3. Public Affairs Officer reporte@s)he submitted an article and photograph about COLS t8¢hefort
Herald Journal Also, anyone with photos of the Christmas Parade should submit them to be scanned
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for an article to be submitted to t@enturion Yearbook
4. The Executive Officer briefed the status of current tag&néll are on schedule.
C. AssignmentsTaskng(s).
1. Logistics Officeri compile a list of supplies needfor field day and submit it to the ASI 80 Feb @.

2. Recruiting Officeri prepare an after actions report on the junior high recruiting visit and submit it to
the deputy CC byi5 Feb13 Include a list of prospectiv@ades.

D. Attendance.
All staff members present excefadetlones, Weather Officer.

John DoeC/Capt Information Management Officer



84

CHAPTER THIRTY

AFJROTC 30 - DRILL COMMANDS SEQUENCE

Step 1: The Flight Commandewil salute
andreport in, AnSir/ Madam, ___ Flight
is prepared for the Requlation Dril Phase

16.To the rear, March
1. Flight, Fal in

17.To the rear, March
2. Open ranks, March

18.Column right, March
3. Ready front

19. Forward, March
4. Close ranks, March

20.Eyes right
5. Present arms

21.Ready front
6. Order arms

22.Column right, March
7. Parade rest

23.Forward, March
8. Flight, Attention

24.Change step, March
9. Left face

25.Column right, March
10. About face

26.Forward, March
11.Forwad, March

27.Flight, Halt
12.Right flank, March

28. Left face
13. Left flank, March

29.Right step, March
14.Column right, March

30.Flight, Halt
15. Forward, March

Step 2:Flight Commander wil salute and
report_out, ASir/ Mabdam, F I
completed the Reqgulation Drill Phase

Step 3: Flight Commander wil dismiss é¢h
fight.
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UNIFORM ITEM REPLACEMENT PRICE LIST

ITEM COST ITEM COST

FLIGHT CAP $9.30 FLIGHT CAP $8.00

SERVICE DRESS COAT $98.00 SERVICE DRESS COAT $91.00

SHORT SLEEVE SHIRT $13.20 SHORT SLEEVE BLOUSE $12.40

TROUSERS $34.80 SLACKS $31.35

SHOES $44.75 SHOES $49.00

TIE $5.55 TIE TAB $6.05

GENERIC ITEMS
ITEM COST ITEM COST
PT SHIRT $7.00 LIGHTWEIGHT JACKET $107.50
PT SHORTS $12.57 OFFICER HAT INSIGNIA $0.80
SWEATPANTS $7.60 AFJROTC SHOULDER $0.75
PATCH

SWEATSHIRT $7.48 BELT BUCKLE $6.20

BELT $2.15

SocKs | 8105
RANK COST/PAIR

ARMAN| 5350
AIRMAN FIRST CLASS $3.50 RANK COST/PAIR

SENIOR AIRMAN $3.50 SECOND LIEUTENANT $2.14

STAFF SERGEANT $3.50 FIRST LIEUTENANT $1.25

TECHNICAL SERGEANT $3.50 CAPTAIN $1.26

MASTER SERGEANT $3.50 MAJOR $1.28

SENIOR MASTER $3.50 LIEUTENANT COLONEL $2.58

SERGEANT
CHIEF MASTER SERGEANT $3.50 COLONEL $1.28

PRICES SUBJECT TO CHANGE.ACTUAL REPLACEMENT PRICE WILL BE BASED ON
THE CURRENT CATALOGPRICE AT TIME OF REPLACEMENT.

Attachment 1: Uniform Item Replacement Price List



CAREER PROGRESSIONCYCLE

RANK ABBREVIATION INSIGNIA
Cadet Second Lieutenant Ci2Lt. (O-1)
Cadet First Lieutenant C/Lt (0O-2)

Cadet Captain

C/Capt. (O-3)

Cadet Major

C/Maj. (O-4)

Cadet Lieutenant Colonel

C/Lt. Col. (O-5)

Cadet Colonel

C/Col. (0-6)

A > >4 > >l g

Cadet Officer Rank Insignia

Cadet Enlisted Rank Insignia

RANK ABBREVIATION INSIGNIA
Cadet Airman Basic C/IAB (E-1) NONE
Cadet Airman C/AMN (E-2) ~{)-
Cadet Airman First Class C/A1C (E-3)
Cadet Senior Airman CISrA (E-4)

Cadet Staff Sergeant

C/SSgt (E-5)

Cadet Technical Sergeant

C/TSgt (E-6)

Cadet Master Sergeant

C/MSgt (E-7)

Cadet Senior Master Sergeant

CI/SMSgt (E-8)

nasE (SR ELEE

s
<&
\ 1\

Cadet Chief Master Sergeant

CICMSgt (E-9)

A

174
=
\ 1\

§

Attachment 2A: AFJROTC Rank Insignia Attachment 2B: Career Progression Cycle
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The following criteria will be used to promote cadets to permanent rank, and is hdsadership skills, grades,
program participation, community service, and military behavior.

Cadet Lowest <------ Promotion Band Width/Range-----> Highest Rank
Status Rank
A higherrank may bg
First Year Airman Basic v w w awarded to a cadet
Cadet/Student C/El _ based on meritand
(No Rank) Assistant Assistant exceptional
Function-Duty ElementLeadel ElementLeader performance
A higherrank may bq
Second Year w w awarded to a cadet
Cadet/Student _ n @ based on merit,
EIeAr\r;SeSft’tf:;der Assistant ElementLeadel Deputy Flight | Superior performancs
. : Element Leade or Staff Sergeant or Staf and operatlonal
Function-Duty|  Or Guidon or Staff requirements
Third Year %
Cadet/Student @ @ ,
ElementLeaden po 1y Flight or Cadet Command
or Staff Sergeator | CadetFlight Sergeant, First Serge Chief Master
Staff or Staff Sergeant or Staff

Staff and Leadership Positions

Assistant Element Leader

Guidon Bearer
Cadet Historian

Cadet Safety Officer
Assistanto the Cadet Plans Officer
Assistant to Staff Officers

Cadet Operations Deputy Squadron Commander

Cadet Operations Support Squadron Commande
Cadet Logistics Deputy Squadron Commander
Cadet Color Guard Commander
Cadet Special Projects Officer
Cadet First Sergeant/ Cadet Flight@nander
Cadet Command Chief Master Sergeant
Cadet Squadron Vice Commander

Attachment 2B: Career Progression Cycle

Armorer, Guidon Bear@r Element Leader

Current Operations Officer
Cadet Public Affairs
Cadet Comptroller

Cadet Chaplain

Cadet Color Guard Vice/Commander

Cadet Special Projects Officer

Cadet Deput¥light Sergeant or Commander
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